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yupeskaeHusi Bbicirero oopasopanus «KepuyeHckuni rocyiapcTBeHHbIH MOPCKOH
TEXHOJIOTHYEeCKHi YHHBEPCUTET»

1 OO6mue moJoxeHUs

1.1 Hactrosmee Ilomoxkenme o kannemspuu ©®I'BOY BO «KI'MTVY» sBisercs TOKaTIbHBEIM
akToM YHuBepcuteTa. llonmoxkeHMe cocTaBieHO Ha ocHoBaHHH YcrtaBa ®I'BOY BO «KIMTV»

1.2 Kannenspus noguuHsiercs HenocpeactseHHO pekropy @I'BOY BO «KI'MT V.

1.3 KaHniensipiio BO3IJIABISCT 3aBeYIOIIWH, Ha3HA49aeMBIH Ha JODKHOCTS NPEEZ30M DEXTOpE
®I'BOY BO «KI'MTVY».

1.4 3aBenyromuil KaHIEIIpUeH IOTIUHAETCS HEIOCPEACTBEHHO PEKTOPY.

1.5 3amemenre 3aBEAYIOIIEr0  KaHIENIpHeH  OCyHIeCTBISET pabOTHHK KaHIENISPHH,
Ha3HAYCHHBIM PYKOBOJIUTENEM IIOAPA3EICHUs] M YTBEPKACHHBIM PEKTOPOM. 2

1.6 PaOOTHUKA KaHUENAPHHA HA3HAYAIOTCS HA JOJDKHOCTH ¥ OCBOOOXKIAIOTCS OT Hee IPHKa30oM
PEKTOpa YHUBEPCUTETA 10 IIPEICTABIEHHUIO 3aBEAYIOIIETO KaHLIEApUEH.

1.7 OcHoBuble nienmu  Hacroswero [lonoxenus:

1.7.106ecneuenue NEATENbHOCTH  KaHIENSpHuH  TpeOOBaHUSM,  IPEIbSIBISIEMEBIM
HOpMaTHBHBIMU IIPaBOBBHIMHU akTamMu P®.

1.7.2 Omnpenenenue Nopsiika BEISHUS AEIONPOU3BOACTBA.

1.7.3 Omnpenenernue npas, 0053aHHOCTEH U OTBETCTBEHHOCTH COTPYAHUKOB KaHIICIISIPUH.

1.7.4 OmnpeneneHue OCHOBHBIX MOJIOXKEHUH MOMUTHKY aJIMUHUCTPAIUH YHABEPCHUTETA IO
OTHOIICHHUIO K KaHIICJIIPHUH.

1.8 Kannensipus B cBoel paboTe pyKOBOJICTBYETCS:

1.8.1 TpynoBeim Kogmexkcom Poccumiickoit ®enepanuu  OT 30.12.2001 Ne 197-®@3
( ¢ mocnenyromUMH U3MEHEHUSIMU U TOIOJTHEHHUSIMH)

1.8.2 3akoHomatenpHBIMH akTaMu PO 1o Bompocam JelIOMpOU3BOACTBA.

1.8.3 IlpaBmiamy, HHCTPYKLMSMH, METOOUYECKMMM PEKOMEHIAIMAMU YUpEXKICHHUM
locymapcTBeHHOM apxXWBHOH Ciry’x0b1 PO®.

1.8.4 VYcraBom ®I'BOY BO «KI'MTV»;

1.8.5 KomnextusasmM gorosopom ®I'bOY BO «KIMTVY »;

1.8.6 Tlomutuxoii u Llenamu ®I'BOY BO «kKIMTVY» B obmacTu KayecTBa;

1.8.7 Homenknarypo# nem; :

1.8.8 IlpaBmiamMu BHYTPEHHETO TPYIOBOTO pacno%;lmca OI'BOY BO «KI'MTV»; »
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1.8.9 MHncrpykmueit no aenonpoussoactsy @50V BO «KITMTV y;

1.8.10 IlpukazaMu ¥ pacHOpsHKEHHSMH PEKTOpa, pemneHusIMH Yuenoro Cosera YHUBEpCHUTETA.

1.8.11 HacrosimuMm moaoxeHneM;

1.8.12 JTOI>KHOCTHEIME HHCTPYKIUSIME ~ COTPYIHUKOB KAHIIEIAPHH;

1.8.13 IIpaBunamu 1m0  oxpane TpyAa,  TeXHHKE Oe30MacCHOCTH M IPOTHBOIOXKAPHOH
6e3omacHOCTH.

2 CrpykTypa H COCTaB KaHIeJSAPHH

2.1 Crpyktypy ¥ INTATHYIO YHCICHHOCTh KaHIEISAPHH YTBEPXKIAET PEKTOp YHHBEPCHTETA
MCXOI M3  yCIOBHH  OCOOCHHOCTEH  JEATENBHOCTH  YHHMBEPCHTETA 110  IPEACTABICHHUIO
3aBEJYIOIIEr0 KaHIESIpHEH.

2.2 CormacHO ITaTHOMY PAaCIHCAHHUIO K KAHIENSIPHH OTHOCSATCS:

- 3aBEYIOIIUI KaHIIETSIpPHEH;

- JIE€IIONPOU3BOAUTEIID;

- Kypeep;

- CEKpeTapp PYKOBOJHUTEJI.

2.3 3aBenyromuii KaHIEISIPHER IOAYHHSETCS HEOCPEICTBEHHO pexropy KITMTYV.

2.4 3aBenyromeMy KaHIeIIpHeil HOYUHSIOTCS paOOTHHKHY KaHIETISpUM

3 O0s13aHHOCTH, MPaBa H 0TBETCTBEHHOCTh Pa0OTHHKOB KaHLeJISIPHH

3.1 K ocHOBHBIM ()YyHKIMOHAILHBIM 06S3aHHOCTAM KaHIEeJISpHH OTHOCATCH

3.1.1 Opranuzanus paboThI IO PETUCTPAIHH, YIETY, XPAHSHHIO H Iepeaade B COOTBETCTBYIOIHES
CTPYKTYPHBIC IIOIpA3/CICHHS JOKYMEHTOB TEKYIIETO ACIONPOH3BOACTBA, B TOM SHCIC NDHEKZ30S B
PaclopsKEHUH PYKOBOJCTBA, 10 (OPMHDOBaHHIO Jel H HX CAa4e Ha XpaHeHWe.

3.1.2 OGecnieyenre  CBOEBpeMEHHON 0OpabOTKH NOCTYHAOMmEH u ompasmeuoa
KOPPECTIOHAECHIIMH, €€ TOCTaBKH 10 HA3HAYEHHUIO.

3.1.3 OcymecTBIeHHe KOHTPOJNSA 3a CPOKAMH HCIIOJNHEHHS JOKYMEHTOB M HX IIPABHIBHEIM
oopmiieHHEM.

3.1.4 PaspaGoTka W BHEApEHHE HHCTPYKIHH IO BEICHHUIO JIEIIONIPOU3BO/ICTRA.

3.1.5 Metonmueckoe pyKOBOICTBO OpraHu3aliell JeNONpOM3BOACTBA B [0Apa3AelIeHHUsX.

3.1.6 KonTpoms 3a MHpaBUIBHBIM (HOPMHPOBAHHEM, XpaHCHHUEM M CBOEBPEMEHHOM cHadel aen
B apXuB.

3.1.7 OGecrieuenre  BHEIIHETO M BHYTPEHHETO JOKYMEHTO000pOTa  00pa30BaTEIHHOTO
YUpEXKICHHUS.

3.1.8 Yuactne B TIOATOTOBKE CO3BIBAEMBIX PEKTOPOM COBEMIAHHH 1 OpraHu3aIus ux
TEXHUYECKOTO O0CITYKUBaHHS.

3.1.9 OGecneuenne yCTaHOBIEHHOTO PeXUMa JOCTyIIa K JOKYMEHTAIHH.

3.1.10 BuexmpeHwue HOBEIX METOIOB H CpeI[CTB paboThI C JOKyMEHTAMH.

3.2 OcHoBHBIC TpaBa KaHLEJSPHH

Kannensapus umeer npaso:

32.1 [laBaTe yKasaHHS CTPYKTYpHBEIM IOXpPA3Je/CHUIM YHUBEPCHTETA II0 BOIPOCAM,
OTHOCAIMMMCA K KOMIICTCHIMH KAHIEIAPHM U BBITEKAOIMM U3 (YHKIMH, KOTOPEIE HEpEqrCIEHBI B
HAaCTOAIIEM MTOJIOKCHHH.

322 TpeGoBarh M mONy4aTs OT CTPYKTYPHBIX TIOIPa3/ICJICHUN YHUBEPCUTETA MaTEPHAIIbI,
HEOOXOMMBIE IS OCYIIECTBIEHHS IEATEIBHOCTH KaHIEISPUH.

3.2.3 TpeboBaTh OT CTPYKTYPHEIX HOApa3eCHMii HH(pOPMAIHIO 06 UCIIOHEHHUH JOKYMEHTOB.



3.2.5 J[laBaTh pa3bACHEHHS H DPEKOMCHIANHH [0 BOIPOCaM, BXOISIIUAM B KOMIIETEHITHIO
KaHIEIIIPUH.
3.2.6 3aBenyromuii KaHIENSIPHEl TakXKe BIpaBe:
- IONMHUCHIBATE ¥ BUSHPOBATH IOKYMEHTEL, CBS3aHHbIE C JEATEIbHOCTBIO KAHIIE/IPHHL.
- BHOCHTD MPE/TOXCHHS PyKOBOACTBY YHHBEPCHTETA O MEPEMENIEHHH PabOTHUKOB KaHICISPHH,
UX MOOMIPEHHH 32 YCTICIIHYIO paboTy, a TAKKe IPEUIOKEHHS O HATOKEHUH JUCIMILTMHAPHBIX B3LICKAHUN
Ha pabOTHHKOB, HAPYINAIOIIUX TPYAOBYIO AHCIHILTHHY.
3.30TBeTCcTBEHHOCTE
3.3.1 OTBeTCTBEHHOCTs 3a HamIekamee U CBOCBPEMEHHO€  BBINOJHEHHE (YHKIHI,
TIPCNYyCMOTPEHHEIX HACTOSIIMM IOJIOXKCHHEM, HECET 3aBEIYIOLIMI KaHIEIAPHEH. '
3.32 Ha 3aBenyromero KaHIENApHel BoziaraeTcs NIEPCOHANIbHAS OTBETCTBEHHOCTH 3a:
- OpPTraHM3alUI0 ONEPATHBHON M KAYECTBEHHOM IOATOTOBKHM M MCIIONIHEHHUS JIOKYMEHTOB, BEICHHE
ACTONIPOU3BOZCTBA B COOTBETCTBUH C JEHCTBYIOIIMMHE [PABHIIAMH U HHCTPYKIHSAMH,
- COXpaHHOCTh NPHHATHIX B pabOTY JOKYMEHTOB,;
- COOJIIO/IeHNE COTPYNHIKAMH KaHIENSPHH TPYLOBOM U IIPOU3BOJICTBEHHOM AUCUHUILIMHEL,
- obecrieyeHHe COXPaHHOCTH MMYINECTBA, HAXOAIIErOCs B KaHLCISIPHH, U COOJIIOJCHHE MPaBHII
ITOJXapHOH 6€30IIacHOCTH;
- IO00p, PACCTAHOBKY H JESTENLHOCTH COTPY/IHUKOB KaHLEJISIPUH;
- COOTBETCTBUE TPEOOBAaHMH JIOKAIBHBIX HOPMATHBHBIX aKTOB YHUBEPCHTETa II0 BOIIPOCAM
JIEIONIPON3BOICTBA.
3.3.3 OTBETCTBEHHOCTH COTPYIHHKOB KaHICJIDHH YCTAHABIIMBACTCS HX JO/DKHOCTHBIMH
HMHCTPYKIIUSIMH.

4 3akaounTebHbIE MOJI0KEHHS

4.1 B3auMoneiicTBrE KaHIEIAPHH C APYTHMH IOZPa3/ICICHUsIMH YHHBEPCHTETA. _

Kannenspusa, no ceoumm ¢yHKIMSIM © 3aja4aM, B3aUMOJCHCTBYET CO BCEMH CTPYKTYDHBIMH
IONpPasNCICHUAMH  YHUBEPCUTETa, IO BOMNPOCAM BEICHUS JCIIONIPOU3BOJICTBA, OCYIIECTBICHHUS
MAITMHONIICHBIX paboT, KCEPOKOIHUPOBAHHUS JOKYMEHTOB, IpHEMa U OTIIPABKH JOKYMEHTOB.

3aBenyromuit KaHespueit %W 10.A.Aukanosa «AY » &/ 2015
COI''TACOBAHO:
HavanesHuk otnena kagpos (\@V/ HN.J1. JlutoBueHKO « el » 51/ 2015T.

IOpuckoncynsT % B.H.A6noBa « <9 » o/ 2015 r.






