IIpuiio:xkenne k padoyeil mporpaMme QM CHUATLINHbBI
/1eJI0BOI HHOCTPAHHBIN A3BIK

Hanpasnenue — 05.03.06 Dkonorust 1 mpupoa0NoIb30BaHUE
[Tpoduiib — DKOJOTHSA U TPUPOAOIOTH30BAHUE
Yuebnslit mian 2016 roxa pa3paboTku

®OH/I OHEHOYHbIX CPEIACTB

1. Hazna4yenue ¢ponaa ouneHounbix cpeacts (POC) no aucuuninHe

®OC 1o y4eOHOH JUCHMIUIMHE — COBOKYIMHOCTh KOHTPOJBHBIX MaTepUaJIOB,
IpEIHA3HAYEHHBIX JJII M3MEPEHMs. YPOBHSA JOCTMIKEHMSI O0O0ydYarollMMCsS YCTaHOBJIEHHBIX
pe3yabTaTOB 00yUEHUs, a TaKXKe YpOBHs C(HOPMUPOBAHHOCTH BCEX KOMIIETEHLMH (WIM UX 4YacTei),
3akperyieHHbIX 3a gucuummHod. dPOC ucnonb3yercs Npu MPOBENEHUU TEKYLIETO KOHTPOJIS
yCIIEBAEMOCTH U IIPOMEKYTOUHOM aTTecTalMyi 00yYyaroIuxcs.

3agaun ®OC:

- yIOpaBlI€eHUE HPOLECCOM MNPUOOPETEeHHUsT OO0YyYaroIUMKUCS HEOOXOJUMbIX 3HAHUH,
YMEHHH, HaBBIKOB U (OpMHUpPOBAaHUEM KoMIleTeHLUH, onpeneneHHbix B PI'OC BO;

- OIIEHKA JOCTHKEHUH 00y4aroMXCsl B IPOLECCE U3YUEHUS TUCLUILIIMHBI C BbIJICIIEHUEM
MOJIOKHUTEIBHBIX/OTPUIIATEIBHBIX ~ PE3yJbTaTOB M IUIAHUPOBAHUE  MPEXyNPEKIAOIINX/
KOPPEKTUPYIOIIUX MEPONIPUATHUH;

- oOecrieueHHE  COOTBETCTBUSI  pE3yJNbTaTOB  OOy4YeHHMs  3ajadaMm  Oy;ymiei
npoeCCUOHATIBHON JIEATEIbHOCTH 4Yepe3 COBEPUICHCTBOBAHWE TPAJAMLIMOHHBIX M BHEJPEHUE B
00pa3oBaTeNbHBINA NPOLECC YHUBEPCUTETA HHHOBAIIMOHHBIX METO0B O0YUYCHHUS.

2. Ctpykrypa ®OC u npumMeHsieMble METO/bI OI[€eHKH MOJyYeHHBIX 3HAHU
2.1 O6mue ceegenus o0 DOC

®OC no3BOJIFET OLIEHUTh OCBOCHHE BCEX YKa3aHHBIX B paboueill mporpamme JeCKpUITOPOB
KoMrneTeHny, ycraHoBiaeHHbIXx OIIOIl. B kauecTBe METONOB OLICHMBAHUS IPUMEHSIOTCS:
HaOmoseHue 3a paboroil, HaOmOAeHHEe 3a JCHCTBUSMH B CMOJEIHMPOBAHHBIX YCJIOBHUSX,
MPUMEHEHHE aKTUBHBIX METOJIOB 00YUYEHHS, SKCIPECC-TECTUPOBAHNE, TPOTPAMMHUPOBAHHBIE TECTHI.

CrpykrypasiMu dneMeHTaMu @OC mno nucummuinbae sBisitores: ®OC st mpoBeneHus
TEKYILEro KOHTPOJIsl, COCTOSIIINE M3 YCTHBIX, MUCbMEHHBIX 3aJaHUi, TECTOB, IIKAJIbl OLIEHUBAHUS,
®OC s npoBeAEHUsT TPOMEKYTOUHON aTTeCTaluy (PK3aMEH W 3a4eT C OIEHKOM), COCTOSIIUN U3
BONPOCOB, TPEOYIOMIMX MUCHbMEHHOTO OTBETA, U JIPYTUX KOHTPOJIbHO-U3MEPHUTEIHHBIX MAaTepHANIOB,
OTNMCHIBAIOLIUX [TOKA3aTENH, KPUTEPUH U IIKATy OLEHUBAHUSI.

le/IMeHﬂeMl)Ie METOAbI OHECHKH MOJYICHHBIX 3HAHUH 1O pa3aesiaM JTUCHUIIIMHBI

Texymrast arTectarus (KOJIMUECTBO 3a4aHuil, pabor)

P Saxamus s TBopueckue
asnen Bxonnoi A VYeruelii (TecTupoBaHue| MeETOIbI IIpomesxyTounast
CaMOMOJTOTOBK
TeCT orpoc (JIE) KOHTPOJIA, aTTecTarus
1 o0yJaromuxcs
MIpe3CHTAINU
Ecology: Historical Background + + + + + sater

and Modern Theories

Water for Life + + + + 3a4er

Damaged Environment: How

. + + + +
Long Will It Last? 3a4er
Job Hunt + + + + 3a4eT
Writing a Resume + + + + 3a4er

Job Interview + + + + 3a4er




2.2 OneHOYHBbIE MATEPHAJIbI JJIAl IPOBEIeHUS TEKYIIero KOHTPOJIS
BxoaHoi KOHTPOJIb (TECTHPOBAHUE)

Bxo/1HOI KOHTpOJIb MPOBOAMUTCA C LENbI0 ONpPENENICHUsS YPOBHS 3HAHUNU OOyYarouuxcs,
HEOOXOAUMBIX ISl YCIIEUTHOTO OCBOCHUSI MaTepuaa JUCIUIUIMHBIL.

TecrupoBanue
Variant 1
1. Ynompebume nyosicuyro popmy enaconos 10 be u to have:
1. My favourite subjects .... Physics, IT and Mathematics.
2. We .... anice library in the college.
3. The novel .... written many years ago.

BapuaHnTsr:

1.am 5. were
2.1s 6. have
3. are 7. has
4, was 8. had

2. Onpeaeﬂume, K KaKou yacmu pedu omHocumcs 8bIOCNEHHOE CIOBO:
1. My friend likes to make computer programs.
2. Thisisthe oldest building in our town.

3. Lomonosov was an outstanding scientist.

4. The sunis shining brightly in the sky.
Bapuantsr:

. CYHICCTBHUTCIIbHOC

. TJ1aroJi

. [IpHJIaraTCJIbHOC

. Hapeune

. HACJIIMTCIIBHOC

DN D W N =

3. Bcmagvme HysitCHbLUL npediioe:
1. Now I’m astudent .... Technica College.
2. Usually I go .... the timetable which is .... the hall.

BapuanTsr:

1. at 5.to

2. of 6. by
3. for 7. after
4.in 8. from

4. Choose the correct answer

1. There is too ... salt in the soup. (B cymne caumkomM MHOTO COJIH.)

a) much

b) many

c) afew

2. There are ... sky-scrapersin our city. (B Hamem ropojie ecTb HECKOJIBLKO HEOOCKPEOOB. )
a) much

b) alittle

c) afew

3. I’ve got ... albums of thissinger. (Y MeHst eCTh HECKOJIBKO allbOOMOB 3TOT'O UCIIOJIHUTEJIS. )
a) much



b) afew
C) alittle

5. Match the pairs of words

1. builder a) yMHBIiH

2. cheap ' b) yroTHBI#

3. appearance C) HayYHBIi
4. scientific ) d) crpourens
5. cozy €) BHEIIIHOCTh
6. clever f) nemensbrii

6. Put the correct pronoun in the sentence.

1 .... am the first-year student.
a) I

b) He, she, it

C) We, you, they

2. Is .... in the room?
a) Somebody

b) Anybody

C) Everyone

3. . are builders
a) I

b) He, she, it

C) We, you, they

1. Ynompebume HyiCHbLIL MOOQATbHBI 21140

1. You .... take your umbrella, it’s raining.

2. How .... I get to the museum?

3. After classes students .... go to the library or different hobby clubs.

BapuaHTsl:
1. can 4. could
2. may 5. must

3.ought (to) 6. need

Variant 2
1. Ynompebume nyocnyio ¢hopmy enazonos to be u to have:
1. The students .... in the library last week.
2. After a few classes I go to the canteen and .... breakfast.
3. My father .... a lot of work to do last week.

Bapuantsr:

1.am 5. were
2.1s 6. have
3. are 7. has

4. was 8. had

2. Onpe()eﬂume, K Kakou yacmu peUU OmMmHOCUMCA 8bIOCNIEeHHOE ClOBO:

1. Where do you study?

2. Do you like your study?

3. After classes students go to their favorite hobby groups.

4. On thefirst floor of the college thereisahall, agym and some classes.



BapuaHTsr:

. CYILIECTBUTEIILHOE
. TJIarosa

. IpyJ1araTeabHoe

. Hapeuue

. MECTOMMEHHE

DN AW N =

3. Bcmasbme HysicHblil npeonoe:
1. .... leaving the college I want to continue my study .... the University.
2. Our college trains specialists .... work .... different spheres.

Bapuantsl:

1. at 5.to
2. of 6. by
3. for 7. after
4.in 8. from

4. Ynompebume HysiCHbILL MOOANbHBLU 21A20N.

1. The students .... come in time to all their lectures.
2.1.... speak English and don’t know German.

3. You .... take my dictionary.

BapuanTsr:
1. can 4. could
2. may 5. must

3. ought (to) 6. need

5. Choose the correct answer
1 We'vegot ... freetime. (Y Hac Mano cBOOOTHOTO BpEMEHH. )
a little
b) many
c) few
2. I have never seen so ... stars in the sky. (5I HuUKora He BHIENT Tak MHOTO 3Be3/1 B HeOe.)
a) much
b) little
C) many
3. Anna spent ... days in Rome. (AHHa ImpoBena HecKoJIbKO JHEH B Pume.)
a) much
b) afew
c) alittle

6. Match the pairs of words

1. handsome a) POJICTBEHHUKU

2. rel ati\_/e_s b) ctpouts

3. te_chnICIan ¢) Coenunennoe Koponesctso
4. kltChen _ d) kpacuBslii (0 MyXUnHE)

5. the United Kingdom

6. to bild ) Kyxii

f) TexHuk

7. Put the correct pronoun in the sentence.
1.... am the first-year student.
a) I



b) He, she, it
c) We, you,t hey

1. Is... in the room?
a) Somebody
b) Anybody
c) Everyone
3.... arebuilders
a |
b) He, she, it
c) We, you, the

Keys:

Variantl.

1. 1-are, 2-have, 3-was

2. 1- rnaron, 2-cymectBurt, 3-puiarar, 4-Hapeuue
3. 1-of, 2-to, In

4. 1-much, 2-afew, 3-afew

5. 1-d, 2-f, 3-¢, 4-c, 5-b, 6-a

6. 1-a, 2-b, 3-c

7.1-3,2-1, 34

Variant 2.

1. 1-were, 2-have, 3-had

2. 1-rnaron, 2-cyniectBut, 3-MeCcTOuM, 4-Hapedne
3. 1-after, at 2- for, in

4, 1-must, 2-can, 3-may

5.1-a 2-c, 3-b

6. 1-d, 2-a, 3-f, 4-e, 5-c, 6-b

7.1-a 2-b, 3-c

Kpumepuu oyenusanus 6xo0no2o koumpoiis

OI_IGHI/IBaHI/Ie BXOOHOI'O TECTUPOBAHUA OCYIICCTBIISICTCA II0 HOMHUHAJIPHOM IIIKajle — 3a

Hp&BHJ’IBHBII)i OTBCT K KaXXAOMY 3aJJaHHUIO BBICTABIACTCA OAWH 621.]'[)'[, 3a HE Hp&BHJ’IBHBIfI — HOJIb.

O6ma;1 OLICHKA KaKJA0Iro TeCTa OCYHIECCTBIIACTCA B OTHOIICHUN KOJMYCCTBA IMTPABUJIBHBIX OTBETOB

K 00IIIEMY YHCITY BOIIPOCOB B T€CTE (BBIPAXKAETCS B MPOIEHTAX ).

YpoBeHb 3HaHUN O0OydYaroUIMXCsl, HEOOXOAMMBIX JUI YCIEIIHOTO OCBOEHMsI MaTepuasa
JTUCIUIUINHBL, ompenenseTcs no HaOpaHHbIM OasutaM. Ilpu onenke 75 % u Oonee mpaBUIBHBIX

OTBETOB YpOBEHb 3HAHWUN OOYYAIOIIMXCS CUUTAETCS docmamouHvim (OLleHKa — 3auTeHo). [lpu

OlleHKe, MeHbllIeH 75 % mpaBWIbHBIX OTBETOB YPOBEHb 3HAHUM OOyYaromMXCS CUMTAETCs

HedocmamoyHviM (OLIEHKA — HE3aUTEHO).
Bpewms npoxoxaenus tecta — 10 MUHYT.

3agaHus A9 caMONOATrOTOBKH 00y4YaloIuXxcst

HaumenoBanue TeMbl

TpynoemkocTb
CaMOCTOSTEIILHOM
paboThl, yac

OYHas

3a04Hast

Coneprxanue paboThI

Tema 1. Ecology: Historical Background and

Modern Theories 6

5

I'pammaruyeckuii Matepuan: Active Voice
Simple Tenses
JIeKCHKO-TPaMMaTHYECKHE YIIPAXKHCHHS.




I'pammaTrueckuii Mmatepuai: Continuous Tenses

Tema 2. Water for Life 6 7
Jlekcuko-rpaMMaTHUeCcKre YIpaKHEHUSI.

Tema 3. Damaged Environment: How Long I'pammarmuecknit matepuan: Perfect Tenses

Will It Last? 8 ! JleKCHKO-TpaMMaTHYECKHE YIIPaKHCHHS.
I'pammarngeckuit matepuan: Kocsennas Peus
Tena 4. Job Hunt 8 5 (Reported Speech), Cornacosanue Bpemén

(Sequence Of Tenses)
Jlekcuko-TpaMMaTHYECKHE YITPAKHEHUS.

I'pammarnaeckuii Mmatepuan: CrpanaTeTbHBIH
Tema 5. Writing a Resume 8 4 sayor (Tense System: Passive Voice)
JlekcHKO-TpaMMaTHYECKHE YIIPAKHEHUSI

I'pamMMaTHUeCKUil MaTepUall: MOATbHEIC
Tema 6. A Job Interview 8 4 I71aroJibl U UX SKBUBAJICHTHI
JIekcHKO-TpaMMATHYECKUE YIIPAXKHEHHUSI

Kpumepuu oyenusanus npu mexkywem KOHmMpone (camocmosmenvpHoe GblNOIHeHUe
VIPAdNCHEHUL)

OueHMBaHUE TEKYIIETO KOHTPOJS MO CaMOCTOATENbHONW paboTe HAa MPAKTUUECKUX 3aHSITHSIX
OCYIIECTBIISIETCS 110 HOMUHAJIBHOU IIKaje — 3a4TeHO/He 3auTeHo. OOImas oneHKa KakJoro OTBeTa
OCYILECTBIISIETCS B OTHOUICHUW TIOJIHOTHI OOBSCHEHHUS BBIMOJHEHUS YIPAKHEHUS K OO0IIemMy
COJIEPKaHUIO YIPaXEHUs (BBIPAXKACTCS B MPOICHTAX).

3a OTBET CTABUTCS OIEHKA «3a4TEHOY» MPH 0011ei onenke 75%.

KonnuecTBo MonbITOK U BpeMs Ha 00BSICHEHHS X0/1a PEIICHUs 3a]]a4 — HEOIPAaHUYEHHO.

Kpurepun oneHuBaHus TIpU  TEKYyIIeM KOHTpOJIE€ (CaMOCTOSATENIbHOE  BBIMOJHEHUE
YOpaKHEHU )

— MIPaBUJILHOCTH BBITIOJHEHUS YIIPAKHCHHM;
— 3HAeT U NMOHMMAaEeT rpaMMaTUYECKUe MpPaBHIIA, CIIOCOOEH MPABUIBLHO WX HCIIOJIB30BAaTh U

OOBSICHSITH CBOM BBIOOD;

— SI3bIKOBOE 0(OPMIICHHE OTBETA.
ITokazarenu M 1IKajga OUEHUBAHUS:

MIxajsa oneHNBaHUA Tloxa3zaTeaun

- YnpakHeHHE BHITIOHEHO MPaBIWIBHO, PUCYTCTBYET HEKOTOPOE HATHYHE OIIHOOK;

- 0OHapyXWBaeT BIaJICHIE MOHATHIHO-TEPMHHOJIOTHYSCKUM alllapaToM ITUCIIHILIHHBL,
OTCYTCTBYIOT OITUOKH B YITOTPEOICHUN TEPMUHOB;

3aurTeHo - JIEMOHCTPHPYET YMEHHE apIyMEHTHPOBAHO U3/1araTb COOCTBEHHYIO TOUKY 3pEHHS;

- paboTa BBINTOJTHEHA aKKypaTHO, 0€3 TOMapoK M UCTIpaBICHUIT

YHpa)XxHCHHA HE BBITTIOJIHCHBI UJIN BBIIIOJIHCHBI C OH_II/I6KaMI/I;

JOITyCKacT OIlII/I6KI/I B UCIIOJIb30BAHUU TepMHHOHOFI/II/I;

He 3auteno - TOSICHEHHE M3J1aracTcst 6ECIopsIIOYHO W HEYBEPEHHO;

- OTCYTCTBYET apryMEHTALHUS U3JI0KEHHOM TOUKHU 3PEHHsI, HET COOCTBEHHOW ITO3HIINY;
- paboTa BBINOJHEHA HEAKKYPATHO, ¢ OOMJIMEM MTOMApPOK U MCIPaBICHUN

YcTHblil OMmMpoOC MOHOJOIHYECKOT0 H JTHAJTOIrHI€CKOro BbiICKa3bIBAaHUA 110 TEMaM.

Tema 1. Ecology: Historical Background and Modern Theories

IMpaktuka yctHoit peun: Historical background of ecology

Tema 2. Water for Life

I[MpakTrka yctHO# peunt: Make a short presentation (maximum three minutes) to group on any
reasons for water shortage.

Tema 3. Damaged Environment: How Long Will It Last?

I[Npaktuka ycrHoit peun: A report about the accident in Fukushima

Tema 4. Job Hunt

[Npaktuka yctHoii peun: ‘Career Assessment Test’. Report and discuss your results (dialogues)




Tema 5. Writing a Resume

[TpakTuka ycrHo# peun: ‘The Art of Writing an Effective Cover Letter’ (dialogues)

Tema 6. A Job Interview

[TpakTrka ycrHo# peun: ‘The Job Interview Questions Asked Most Often’ (group discussion)

YCTHBIN OTBET OIEHUBAIOTCS TI0 YETHIpEeX OaJUIBHON crcTeMe.

OLeHKa «OTJIHYHOY» CTABUTCS:

- €CJIM CTYAEHT TIyOOKO M IMPOYHO YCBOMJ 33aJlaHHYIO TEMY, MCUEpIBIBAIOIIEC €€ H3JIaraeT, He
JIOTTyCKasl OINOO0K;

OTBET OLICHUBAETCS HA «XOPOLIOY:

- €CJIM CTYAEHT TBEPJAO 3HAET 33/IaHHYIO0 TEMY, FPAMOTHO €€ U3J1araet, He JOMYCKAeT CyIIECTBEHHBIX
HETOYHOCTEH IPU OTBETAX.

OTBeT OLIEHUBAETCS HA «Y10BJIETBOPUTEIbHO:

- €CJIM CTYJICHT OCBOWJI TOJIbKO YaCTh 33/IAaHHOU TEMBI;

OTBeT OLIEHNUBAETCS HA «HEYAOBJIETBOPUTEIBHOY:

-€CJIM CTYJICHT HE YCBOWJI MaTepraia 3aJJaHHO! TEMBI,

-JIOMYCKaeT CYIECTBEHHbIE OIIMOKHU, HE 3HACT OMpEeeNICHUI KIIOUYEeBBIX MOHSATHUH 110 TEME;

IIncbMeHHoOe 3a1aHNe

H3yuute 06pa3ubl pe3rome (XpOHOJI0THYeCcKoe, PYHKIMOHAJIbHOEe H KOMOMHUPOBAHHOE) U
HANMIINTE CBOE cOOCTBEHHOE (110 BHIOOPY).

Chronological Resume:

Current Address: SaraK. Auer Permanent Address:
110 Dryden Road, Apt. 5B ska32@cornell.edu 635 Winding Road
Ithaca, NY 14850 Baltimore, MD 21218
607-256-1419 410-899-9460
Objective: A position as a consultant or project engineer that will use my technica and

interpersonal skillsin structural and environmental engineering.

Education: Corndl University, Ithaca, NY May 2002
Bachelor of Science, School of Civil & Environmental Engineering
Overdl GPA 2.9 Field GPA 3.1

Relevant Foundation Engineering Structural Behavior

Courses: Construction Planning & Operations Design of Concrete Structures
Water Supply Engineering Uncertainty Anaysis
Environmental Quality Engineering Technical Writing

Design Projects: Construction Management Project - A Reconstruction Home Fall 2001
o Estimated cost of a$2.5 million dollar project based on quantity take-
offs
e Negotiated with various building contractors to determine the most
economical price
o Participated in a"hypothetical" bidding process for this project

Foundation Design Project Spring 2000
o Developed site investigation procedures and determined the soil
profiles for each site



Relevant
Experience:

Additional
Experience:

Volunteer
Experience:

Computer:

Awards/Honors;

Activities/I nter ests:

o Caculated and recommended the most suitable foundation depth

Field Inspector Summer 2001
Herst & Associates Geotechnical Engineers, Reisterstown, MD
o Performed geotechnical tests and assured accordance between
construction and plans
« Evaluated earthwork and foundation preparations for construction sites
o Assisted in laboratory testing and performed on-site hand augers
e Documented daily construction progress and recorded all test data
taken at sites

Office Assistant September 2000 - Present
Cornell Engineering Co-Op & Career Services, Cornell University
e Assisted in on-campus recruiting for more than 200 companies and
1,000 registered engineering students, answered student and employer
guestions, maintained interview schedules

Instructor and Store Manager January 1999 & Summer 2000
Goh’s Kung Fu, Baltimore, MD
o Taught martial artsto black belts and six assistant instructors
o Coordinated fund raisers, tournaments, and demonstrations for three
offices

Ithaca Northside Community Center Fall 2001 & Spring 2002
o Assisted underprivileged children in various art activities and games

TennisInstructor for Special Olympics Summer 1999
« Worked with six mentally disabled children and improved their tennis
skills

IBM, Macintosh, CAD, Microsoft Word, Excel, and Lotus

Cornell Tradition Fellow (Takeo Mogami Scholarship) 1998 - 2002

Robert H. Blackall Engineering Scholarship 1998 - 2002

Greek International Martial Arts Tournament, Athens, GR - First Place 1998
Baltimore Polytechnic Gold Pin Award 1998

Cornell Chinese Students’ Association - President 2001 - 2002
American Society of Civil Engineers 2000 - 2002
National Fidld Martia Arts Tournament 1998 - Present



Functional Resume;

AMY R. POLLACK

Temporary Address

111 Dryden Road, Apt. 5A
Ithaca, NY 14850
607-231-4567

OBJECTIVE

Permanent Address
480 North Park Drive
Concord, MA 03148
508-345-7632

A marketing position using my leadership, interpersonal, and organizational skills.

EDUCATION

Cornell University, Ithaca, NY
BS Agricultural, Resource, and Managerial Economics, May 1997

3.26 GPA; Dean’s List

Ho-Nun-De-Kah, College of Agriculture and Life Sciences Honor Society

SUMMARY OF EXPERIENCE

Leadership E
Communication ;
Initiative ;
Analysis E

Supervised all store operations during manager’s absence.
Arranged and directed two marketing events for Agway.
Trained employees in the mortgage processing department.
Elected New Student Directory editor; determined Directory
content, layout, and format.

Selected company to publish Directory.

Directed and organized canned food drive for the Red Cross.
Organized and motivated 50+ volunteers for service projects.

Assisted hundreds of Agway customersin the areas of gardening
and pet supplies.

Negotiated publishing company contracts with professionals for
the Directory.

Interacted with local and regional Red Cross offices.

Motivated more than 40 shoppers to donate canned foods.

Aided customers by providing loan pay-off figures, payments,
interest, and credit data.

Remerchandised several department sectionsto help improve
sales.

Reorganized process for receiving feedback on New Student
Directory.

Devised efficient method for recycling paper for mortgage
processing department.

Designed poster that aided in recruiting new fraternity members.

Prepared, conducted, and analyzed customer service survey for

Agway.
Created manageria accounting budget using Lotus 1-2-3.



e Organized and analyzed credit reports and verifications of
deposits, loans, and employment.
o Conducted research to locate check information.

EMPLOYMENT

Management Intern, Agway Inc., Concord, MA

Mortgage Processor, Compass Bank, Bedford, MA

Loan Servicing Clerk, Compass Bank, Bedford, MA

Deposit Services Clerk, National Bank of Fairhaven, Acton, MA

CAMPUSAND OTHER ACTIVITIES

Alpha Phi Omega: Concessions Chair, Sunshine Co-Chair

Chairperson of the American Red Cross Canned Food and Blood Drive
Cornell Symphony Orchestra

Dickson Hall Senate Member

Combination Resume;

ANGELA CARLOS

Temporary Address Permanent Address
119 Eddy St. Apt. 5 120 Wilson Dr.
Ithaca, NY 14850 Camp Hill, PA 17011
607-346-0990 814-903-8765

EDUCATION/HONORS
Cornéell University, Ithaca, NY, Bachelor of Artsin Spanish, May 1997. GPA 3.5

Dean’s List 1993-97, Alpha Lambda Delta Honorary Society, Unions and Activities Distinguished
Service Award, Bryn Mawr Summer Program in Madrid, 1995

Related Cour ses: Accounting, Business Management, Advertising and Promotion, Calculus
MANAGEMENT/LEADERSHIP
House Manager, Pennsylvania Stage Company, Allentown, PA. Summer 1996
» Represented theatre during performances. Introduced and coordinated effective volunteer
program; recruited, trained, and supervised staff of 100 ushers.
e Restructured and systematized concessions services; controlled inventory and bank for
concessions. Maintained security.

Teaching Assistant, Cornell University. Fall 1995

« Prepared lesson plans and facilitated discussion sections weekly.



« Provided feedback and recommendations for students and instructor; refined group process
skills.

PROMOTION/PUBLIC RELATIONS
Promotion Chair person, University Unions Program Board, Cornell University. 1995-1997

« Devised and implemented advertising campaigns for major events.
« Designed and distributed posters; placed newspaper ads and radio spots.
o Arranged press conferences.

Ambassador, College of Artsand Sciences, Cornell University. 1995-1997

« Acted as liaison between the College and potential students.
« Conducted information sessions and tours, hosted visiting students, and promoted Cornell at
high schools.

Editorial Staff, Cornell Deskbook. 1994-1997

« Wrote, edited and created layout for 100-page guide for new students with circulation of
3,000.

PROGRAM DEVELOPMENT/MARKETING
Co-Coordinator, Senior Class Activities, Cornell University. 1996-1997

« Coordinated activities for class of 3,000. Headed and delegated responsibilities to a 10-
person committee.
« Managed successful marketing campaigns for products and events.

L ectur e Programming Chair person, Unions Program Board, Cornell University. 1994-1995

» Researched and developed program opportunities. Directed committee coordinating major
lecture series; forecasted community response.
o Prepared and presented budget.

M3yuure oopa3un Cover Letter m Inquiry Letter u cocraBbTe cBOE codcTBeHHOE (110
BBIOOPY)

Cover Letter Sample:

Class of ’26 Hall, Room 5215
Cornell University

Ithaca, NY 14853

December 10, 1996

Mr. Brian Saed

Director of High School Programs
The Princeton Review

2001 Route 46, Suite 410
Westport, CT 06880



Dear Mr. Saed:

Please consider me for the assistant director position with The Princeton Review, which you
advertised through Cornell MonsterTRAK. When researching your company | was impressed by the
significant opportunities for advancement and am eager to begin just such a position after | graduate
from Cornell in May.

During my undergraduate years, | have acquired considerable manageria and supervisory
experience. While an administrative intern at a nursing home, | made significant contributions to the
efficiency of the organization by analyzing the functions of seven departments and developing
administrative systems to coordinate the efforts of 48 staff members. As program assistant in a
Cornell residence hall, | supervise six resident advisors who, in turn, are responsible for 200
students. In my role as volunteer coordinator for the Catholic Church, | created and continue to
oversee a corps of 50 adult and adolescent parishioners who plan socia and educational activities for
aparish of 1,000 members.

| have also learned how to motivate others as a volunteer basketball coach. As a coach, the most
important qualities | teach are tenacity and perseverance. These same qualities helped me to make
the Cornell varsity football team as awalk-on. | have carried afull academic load and volunteer
schedule while working twenty-five hours aweek to finance my education.

| believe that the analytical skills| have gained as a biology major, as well as my practical
managerial experiencein avariety of positions, would make me a valuable addition to The Princeton
Review. | would welcome the opportunity to discuss my qualifications with you and will contact you
within aweek to arrange atime to meet. | will be available between December 26 and January 6 and
on Thursdays or Fridays beginning January 16. Thank you for your consideration.

Very truly yours,
[Signature]

Eric Donahue
Enclosure

0248 Risley Hall
Cornéll University

Inquiry Letter Sample:

Ithaca, NY 14853-5801
April 11, 1997

Ms. Norma Stocker, Director of Personnél
San Francisco AIDS Foundation

25 Van Ness Avenue, 6th Floor

San Francisco, CA 94102

Dear Ms. Stocker:

| am writing to inquire about available full-time positions at the San Francisco AIDS Foundation;
my résumé is enclosed for your consideration. The Foundation’s initiatives involving political



advocacy, public health education, and direct support to people with AIDS and HIV appeal to me as
an advocate of social justice and human rights.

My experience as aleader in political activism ranges from organizing and initiating programs on
campus to coordinating eventsin a statewide campaign. At Cornell, | established the first Rock for
Choice concert to benefit Planned Parenthood and frequently speak at events such as the Cornell
Labor Conference. In Californialast summer, | was a grassroots organizer on the Stop Prop. 209
Campaign. This experience culminated in a presentation to the Mayor and City Council of Santa
Monica, which proved instrumental in influencing the Council’s vote to support the Stop Prop 209
effort.

| have worked directly with HIV-infected patients in a specialized treatment facility aswell aswith
the elderly in anursing home. My commitment to AIDS-related issues developed when | interned at
the Long Island Jewish Hospital Hemophilia Treatment Center and witnessed how the great physical
and emotional pain patients suffer is compounded by alack of personal and programmatic support. |
realized | could address the need for increased services and protection of the rights and dignity of
those affected with HIV by drawing on my skills as an activist.

In the course of these experiences, | have demonstrated my motivation, energy, and passion for
caring and helping. In addition, | have learned to work efficiently under tremendous stress and, with
limited resources, to accomplish goals. | would welcome the opportunity to contribute these abilities
to the San Francisco AIDS Foundation and will call you the week of April 21 to discuss your needs.
If you would like to call me sooner, you can reach me at 607.253.1667. Thank you for your time and
consideration.

Sincerely yours,
[Signature]

Min-Je Michag Choi
Enclosure

IIncbMeHHoOe 3a1aHNe
ITucbMeHHOE TeCTHPOBaHUE 10 TPAMMATHYECKHUM TeMaM.

. BoiOepuTe cooTBeTCTBYIOIIYI0 (POPMY MecTOMMEeHHUsI SOMeE, any, No.
. We haven’t got  milk. We can’t make breakfast.

Thereare  new wordsin thislesson.

. Didyoubuy  stamps?

. Thereare____ peoplein the park because it’s cold.

. Bob awayslike __ sugar in his coffee.

ORWNRE R

asome b)any c)no

2. BeiGepute cooTBeTCTBYIOIIYIO hopmy MecToumenuii much, many, (a) little, (a) few.
1. Thewinter examination session will beginin __ days.
a) alittle b)afew ¢) much
2.Sheateso __ dessert that sheisin bed today with a stomachache.
a many b)much c)few
3. Thereare____ new picturesin this room.
a many b)much c¢)little



41drink  coffee. I don’t likeit.
amany b)few c)little
5.Therearevery __ scholarships for students.
a) few b)much c)little

3. Bei0epuTe COOTBETCTBYIOILIYIO (pOpMY CTeneHN CpaBHEHHs NPUJIATaTeIbHBIX M Hape4uil.
1. The Trans-Siberianrailway is____ intheworld.
a)long b)longer c) thelongest
2. Theriversin Americaare much ___ than those in England.
a) biger Db) bigger c) the biggest
3. My brotheris___ thanl.
a) elder b)theeldest c)eldest
4. Englishisas __ as German.
a) difficult b) moredifficult c) the most difficult
5. What isthenameof __ portin USA?
a) big b)themost big c) the biggest

4. OTkpoiiTe CKOOKH M MOCTaBbTE IJ1aroJibl Bo BpeMena Indefinitensmm Continuous.
1. My mother dways (to take) a bus to get to work.

2. But yesterday she (not to take) a bus, she (to walk) to her office.

3. While she (to shop) this morning, she (to lose) her money.

4. Who (to speak) there?-1 (not to know).

5. Who (to take) care of the children in the future?

Onpenesaurte npaBuwibHyI0 ¢popmyriaarosa: Present | ndefinite/Present Continuous.
.My son___ very well.

a) isswimming b) swims ¢) swim

2. My friend ____hisholiday in the Caucausus now.

a) spends b) spending ¢) is spending

3. 1 watch how he ___ the new wordsin his exercise book.

a) amwriting  b) writs  ¢) iswriting

4.We ___ toour classes a 8.30 every day.

a) comes b)come c)arecoming

5. IsEnglish aspecia subject at your college?— Yes, itis. We ____ to master it.
a)want b) arewanting c) wants

= o

Karoun

| 1-b, 2-a, 3-b, 4-c, 5a
Il 1-b, 2-b, 3-a, 4-c, 5-a
I 1-c, 2-b, 3-a, 4-a, 5-c
IV 1-b, 2-a 3-c, 4-a,5-b
V 1-b, 2-c, 3-c, 4-b, 5-a

6.2 Indefinite tenses
Bri6epute npaBuiIbHBIN BapuaHT OTBETA.

1 Hissister English every day.
a) study b) studis c) studies
2. You to the south next summer.

a) will go b) go c) went
3. They _ thisflat five years ago.
a) received b) receives c) did receive



4. Many Englishwords ___ from the French language.
a) came b) camed c) comed
5. Yesterday he _ very quickly.
a)don’trun b)doesn’trun c) didn’t run
5. They __ toour city many years ago.
a) came b) camed c) come
6. I’m sure he hard next month.
a) will work b) worked c) works
7. He ___letters because heis going to return soon.
a) doesn’t write b) don’t write c¢) doesn’t writes
8. Ms. Roger isanursein ahospital. She  to look after people.
a) liked b)likes c) like
9. They  fromthelibrary.
a) didn’t returned b) not returned c¢) didn’t return
10. Last year the scientists important work in geochemistry.
a) doed b)did c)do
11. Theforeign delegation in Moscow last week.
a) arrive b) arrives c¢) arrived
12. You about your parents. It’s badly.
a) will not think b) don’t think c¢) didn’t think
13. | wasvery busy last summer and to voyage.
a) didn’t go b) don’t went c) didn’t went
14. Thefriends this novel last evening.
a) know b) knew c) knowed
15. After classes| usualy to the canteen for lunch.
a) goes b) went c) go
16. Let’s cook. Children usually very hungry after school.
a) are b) be c) will be
17. She to wait for us at the University.
a) don’t want b) doesn’t wants c¢) doesn’t want
18. We to the park with our children last Sunday.
a) went b)will go ¢) go
19. He your article the next time.
a) read b) will read c) readed
20. My friendand | often __ to the theatre to see a new performance.
a) goes b) go c)went
21. Theother day | some good music on the radio.
a) listen b) listened c) will listen
22. Heusualy his free time with hisrelatives.
a) don’t pass b) doesn’t pass c) didn’t pass
23. My father me the bicycle for my next birthday.
a) will buy b) bought c) buys
24. He to study English two years ago.
a) begin b) begun c) began

Kiaroun
1-c, 2-a, 3-9, 4-a, 5-a, 6-3, 7-a, 8-b, 9-c, 10-b, 11-c, 12-b, 13-a, 14-b, 15-c, 16-a, 17-c, 18-a, 19-b,
20-b, 21-c, 22-b, 23-a, 24-c

Present Tenses
BLI6epI/ITe Balll BApUAHT OTBCTAa BMCCTO IMPOITYCKOB.



1. I amtired. We for more than an hour. Let's stop and rest for awhile.
a) arewalking b) have been walking c) walk d)havewaked

2. | have read this chapter in my chemistry text three times, and still | it.
a) understand b) haven't understood c) don't understand d)have understood

3. How long acourse of lectures on Medieval History?
a) has Professor Donaldson delivered b) does Professor Donaldson deliver
c) is Professor Donaldson delivering d) has Professor Donaldson been delivering

4. Anneis afashion designer; she to the opening of every new fashion show in the city.
a) goes b)isgoing c)hasbeengoing d) hasgone

5. Sonia as acomputer programmer this year, but she'd like to try something different in the
future.
a) works b) has been working c) hasworked d) isworking

6. A group of scientists are travelling around Africa. How many countries so far, | wonder?
a) have they been visiting b) havethey visited c) they havevisited d) do they visit

7. Their car is as good as new though they it for anumber of years.
a) have been having b) havehad c) have d) arehaving
8. Jake isagood footballer. Do you know since when football?

a) has he been playing b) he has been playing c) heplays d) ishe playing

9. Y ou may take this magazine. | through it already.
a) havelooked b) amlooking c) have beenlooking d) look

10. Jerry promised to come to work in time. He is not here, and he even.
a) hasn't been calling b) isn't calling c¢) hasn't called d) doesn't call

11. David is quite an athlete. He wants to be strong and healthy that's why he every
morning.
a) jogs b)hasjogged c)isjogging d) hasbeenjogging

12. - What are you looking for?— | my umbrella somewhere, and now | don't know where
itis.
a) haveleft b) havebeenleaving c)leave d) hasleft

13. Today the world so rapidly; things never stay the same.
a) changes b) haschanged c) hasbeen changing d) ischanging

14. My mother isamedical nurse; she takes care of sick and old people. What for aliving?
a) has your mother been doing  b) does your mother do
c) isyour mother doing d) hasyour mother done

15. Who my newspaper? It was on my desk a minute ago.
a)took b) hastaken b)takes c) havetaken

Kiaroun
1-b, 2-c, 3-d, 4-a, 5-d, 6-b, 7-b, 8-b, 9-a, 10-c, 11-a, 12-a, 13-d, 14-b, 15-b



Past Tenses.
Bribepute Bail BapuaHT OTBETa BMECTO IPOITYCKOB.

1. He had been away for many years and when he visited his native town, he saw that it
greatly.
a) was changing b) changed c) had been changing d) had changed

2) It wasn't raining when | looked out of the window; the sun was shining. But it earlier.
That's why the ground was wet.

a) had beenraining b) had rained c) rained d) wasraining

3) Margaret didn't wear her shoes; she was barefoot. She on apiece of broken glass and cut
her foot.

a) was stepping b) stepped c¢) had stepped d) had been stepping

4) Sam says he didn't enjoy the program because the TV set properly.
a) hadn't been working b) wasn't working c¢) didn't work d) hadn't worked

5) In 1912 the Titanic an iceberg on itsfirst trip across the Atlantic, and it sank four hours
later.
a) had hit b) hit c¢)washitting d) had been hitting

6) Whilel aburglar climbed into the room through the window.
a) had slept  b) had been sleeping ¢) was sleeping d) slept

7) He ill for three days, so his mother wanted to bring him to a doctor, but he didn't want to
go. a) had been feeling b) had felt c) wasfeeling d) felt

8) Scarcely out of the window when | saw aflash of light.
a) was | looking b) had | been looking c) | waslooking d) had | looked

9) Rescue workers aman, awoman, and two children from cold rushing water.
a) pulled b) had pulled c) werepulling d) had been pulling

10) Our neighbours called the police when they found out that somebody into their house.
a) broke b) wasbreaking c) had been breaking d) had broken

11) Her face was stained with tears and her eyes were red. She
a) had cried b)wascrying c)cried d) had been crying

12) He didn't see me as he was reading when | into the room.
a) wascoming b) came c¢) had come d) had been coming

13) He was taken to the police station because he into acar in front of him.
a) had crashed b) wasn't crashing c) didn't crash  d) crashed

14) | found the way to her house quite easily because Nora it to me very well.
a) had been describing b) was describing c) described d) had described

15) Who in this house before they pulled it down?
a) lived b)wasliving c)hadlived d) hadbeenliving



Karoun
1-d, 2-a, 3-b, 4-b, 5-b, 6-c, 7-3, 8-d, 9-a, 10-d, 11-d, 12-b, 13-a, 14-d, 15-d

6.5 Passive Voice.
BriOepuTe Balr BapuaHT OTBETa BMECTO ITPOITYCKOB.

1) A new book by that company next year.
a) will be published b) ispublishing c) will publish

2) Our plan by the members of the committee.
a)considers b) isconsidered ) is being considered

3) A prize to whoever solves this equation.
a) gives b) will begiving c) will be given

4) When the manager arrived, the problem .
a) had already solved b) had already been solved c) had solved

5) Battle Creek is a hard-working city, where businesses dedicated employees who want to
build agood life for their families.
a) have not found b) havefound c) found

6) Four people in atrain crash.
a) killed b) havekilled c) have been killed

7) The house by apop star.
a) have bought b) was bought c) bought

8) Theroom later.
a) hasbeen cleaned b) will be cleaned c) will clean

9) Many accidents by dangerous driving.
a)are caused b) have been caused c) caused

10) People thisroad very often.
a) haven'tused b) don'tuse c) aren't used

11) This situation is serious. Something must beforeit'stoo late.
a) havedone b)do c) bedone

12) Have you heard the news? The President !
a) shot b) hasshot c) has been shot

13) Two men tried to sell a painting that
a) had stolen  b) wasstolen ) had been stolen

14) Thisisalarge hall. Many parties here.
a) areheld b) hasbeen held c) are being held

15) In more than 200 years the USA Constitution 26 times.
aisamended b)isbeingamended c) has been amended



Kiaroun
1-3, 2-c, 3-¢c, 4-b, 5-c, 6-c, 7-b, 8-b, 9-a, 10-b, 11-c, 12-c, 13-c, 14-a, 15-C

M odals
BriOepuTe Balr BapuaHT OTBETa BMECTO ITPOITYCKOB.

1) Lisa get bored in her job. Her job is so boring.
a) must b)can't c)should d)would

2) Jack go to hospital yesterday.
a)should b) must c)hasto d)hadto

3) You look tired. You go to bed.
a)would b) must c)should d)could

4) It'sasecret. You tell anyone.
a) needn't b) wouldn't c¢) shouldn't d) mustn't

5) | was surprised that she say such rude words.

a) should b) must c)would d)will

6) My grandfather speak six languages many years ago.
a) need b)shall c)should d) could

7) What shall we do this evening? We go out.
a) could b)oughtto c)should d)would

8) I to sleep recently.
a) haven't been able b) mustn't c¢) couldn't d) can't

9) You havejust had lunch. You be hungry.
a) mustn't b) shouldn't c) wouldn't d) can't

10) you please be quiet?'m trying to read.
a) Would b) Should c) Can d) Shall

11.He be at home. He be out.
a) can, shouldn't b) must, can't ¢) must, needn't d) should, mustn't

12) | leave the party early last night. | wasn't very well.
a) hadto b) must c)haveto d)wasto

13) Areyou going to read the report? No, | . | already know what it says.
a) shouldn't b) needn't c)can't d) mustn't

14) She help you tomorrow.
a) will beableto b)isableto ) could d)will can

15) Jim gave me a letter to post. | remember to post it.
aneedn't b) must c)can d) may

Kiarnoun
1-a, 2-d, 3-c, 4-d, 5-3, 6-d, 7-a, 8-a, 9-d, 10-a, 11-b, 12-a, 13-b, 14-a, 15-b.



OneHuBaHuEe MUCHMEHHOTO TECTUPOBAHUS IO TpaMMaTHUYECKUM TeMaM OCYIIECTBISETCS IO
HOMUHAJIBHON IIKaJe — 3a MPaBUJIbHBIN OTBET K KaXKIOMY 3aJJaHUIO BBICTABJISICTCS OJUH 0alll, 3a
HE MpaBWIbHBIA — HOJb. OOIIas OIEHKAa KaXXJIOro TecTa OCYLIECTBISIETCS B OTHOILIECHUU
KOJIMYECTBA IMPABUJIbHBIX OTBETOB K OOIEMYy YHCIy BOINPOCOB B TecTe (BbIpaXKaercs B
MIPOIICHTAX).

YpoBeHb 3HaHMN O00ydYalOMIUXCs, HEOOXOMUMBIX JJIsi YCIIEIIHOIO OCBOCHHUS MaTepuaia
JTUCIUILIMHBI, orpenesseTcs mo HabpaHHsiM OauiaM. [Ipu omnenke 75 % u 6ornee mpaBUIBHBIX
OTBETOB ypOBEHb 3HAHUU OOYUYAIOIIMXCA CUUTACTCA docmamounbim (OLlEHKa — 3auTeHo). [lpu
OlICHKEe, MeHblIeH 75 % mpaBWIbHBIX OTBETOB YPOBEHb 3HAHHM OOYYarOIIMXCS CUHMTAETCS
Hedocmamounbim (OIEHKA — HE3aUTEHO).

Bpewms npoxoxenus tecta — 30 MUHYT.

2.3 OueHoYHbIe MATEPHAJIBI VI TPOBEIEHUST TPOMEKYTOYHOT0 KOHTPOJISI
3auer
YcnoBueM Jomycka K IPOMEXKYTOUHOM aTTECTallud W BBICTABICHHME OLIGHKH «3a4TEHO)
SABJIACTCA BBIIIOJIHCHUEC YW 3aluTa (HOqueHI/Ie OTMCTKH ((3aqTCHO))) BCCX HpaKTI/I‘-IeCKI/IX pa60T

(YCTHBIX OTBETOB W 3HAHUE JICKCHUECKHMX CIUHMII [0 TEMaM) U CaMOCTOSITEIbHBIX paboT, a TakkKe
IIPOXOXJACHHUE BCEX TECTOB TEKYIEH aTTeCTal[MH C PE3YJIbTaTOM He MeHee 75% 110 KaxaoMy.



