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CriennajibHOCTh

38.02.01 DxoHoMuKa 1 OyXxraaTepckuil yyeT (Mo oTpacisiM)

Kepub



®OH/I OHEHOYHbIX CPEIACTB

1. Ha3uauenmue ¢onaa oueHoyHbIx cpeacts (POC) no aucuuIInHe

®OC mno yuebnoit aucrumauae OI'CO.03 «MHocTpaHHBINA S3BIK B MPO(ECCHOHATBHOM
JEATEIFHOCTH» 3TO COBOKYIMHOCTH KOHTPOJBHBIX MAaTE€pHaNIOB, IpEIHA3HAYCHHBIX I
U3MEPEHUs] YPOBHS JOCTIDKEHHsS OOYy4aroIMMCSl YCTQHOBJICHHBIX PE3YJIbTaTOB OOydeHUs, a
TaKke M YpPOBHS C(HOPMHUPOBAHHOCTH BCEX KOMMETEHIMH, 3aKPEIUICHHBIX 3a JMCIHIUIMHON.
@OC wucnonp3yercsi Mpu MPOBEIECHUH TEKYIIETO KOHTPOJS YCHEBAEMOCTH M IPOMEKYTOYHOMH
aTTecTaluy 00yJarOIUXCs.

3amaun OOC;

— yIpaBJICHUE TPOIIECCOM MPUOOPETCHHS OOYYAIONUMUCS HEOOXOJUMBIX 3HAHWUW, yYMEHUIA,
HaBBIKOB M (POPMHUPOBAHUE KOMIICTCHIIMH, OMpenei¢HHbIX B DenepaibHOM rocynapcTBEHHOM
00pa30BaTEeIbHOM CTaHIAPTE CPEIHEro MPOo(ecCHOHATBHOTO 00pa3oBaHUs 1O CHEIHATBHOCTU
38.02.01 DxoHOMUKa U OyXranTepckuid yuéT (1o oTpacism)

— OLIEHKAa JOCTM)KCHUN 00y4arolmxcs B MPOIECCe U3YUYCHUS TUCIUILIMHBI C BBIICICHUEM
MOJIOKUTEITHHBIX/OTPUIIATSIIFHBIX ~ PE3YJIbTATOB W IUIAHUPOBAHHE  IPEIYIPEKTAOIINX/
KOPPEKTUPYIOLIUX MEPONPUSATHIA;

— olecrieueHHE  COOTBETCTBHMSI ~ PE3ylbTaTOB  OOydeHHMs  3ajadaMm  Oynyiuei
MpOoPECCHOHAIBHON ACSITEIIBHOCTH Yepe3 COBEPIICHCTBOBAHUE TPAJAMIIMOHHBIX U BHEAPECHHE B
00pa3oBaTeNbHBIN MPOIIECC YHUBEPCUTETAa HHHOBAIIMOHHBIX METOJ0B O0yUCHHUS;

— CaMOIIoAroToBKa 1 CAMOKOHTPOJIb 06yanOHlHXC$I B IIpo1ecce 06yqu1/1;1.

2. Crpykrypa ®OC u npumMeHsieMble MeTO/IbI OLl€eHKH MOJTY4eHHbIX 3HAHU

B coorBerctBUM ¢ TpeOoBaHusMU Denepa’dbHOr0 TOCYAAPCTBEHHOTO 00pPa30BaTEIbHOIO
CTaHaapTa cpeaHero mnpodeccHoHaATbHOTO oOpasoBanus 1o croermansHoctn  38.02.01
OKOHOMUKA M OyXTanTepckuil yuét (1o orpacisim)

- Kaxzaplii kaHaugaT Ha MONy4YeHHE JAWIJIOMa Oyxrairepa JODKEH NIpPOAEMOHCTPUPOBATH
CHOCOOHOCTh NMPHUHATH Ha ce0sl 3aJauyd OO0SI3aHHOCTH M OTBETCTBEHHOCTb, NEPEUYHCICHHbIE B
rmaBe 4  ®denepanbHOr0 rocyJapCTBEHHOTO  0Opa3oBaTEIbHOIO  CTaHJapTa CpPEIHEro
npodeccnoHansHOr0 00pa3zoBaHus 1o crenuanbHoCcTH 38.02.01 DxoHOMMKA U OyXranTepcKuid
yueT (10 oTpaciiaMm);

- MuHuManbpHble 3HaHWE, TOHHUMaHHWE M MNPOo(ecCHOHAIbHBIE HaBBIKM, Tpedyemble st
TUIUIOMUPOBaHUs,  TepeuuciaeHsl B riaBe 5  DepepalbHOrO0  TOCYIapCTBEHHOIO
00pa30BaTEeNLHOTO CTAaHAApPTa CPEeIHEr0 MPOPeCcCHOHATBFHOIO 00pa30BaHus MO CIELUATbHOCTH
38.02.01 DxoHOMHUKA U OyXTaNTEPCKU ydeT (10 OTpacisaM);

- Kaxniplil kaHauaaT Ha mojiydeHue JUIUIoMa JOJKEH MPEeACTaBUTh JT0KA3aTeNbCTBO TOTO, UTO
OH JOCTHUTI TpeOyeMoro CTaHjaapTa KOMIETeHTHOCTH, ykazaHHoro Bo ®I'OC CIIO mo maHHOM
CHEIHaIbHOCTH

®OC mno3BOJNSET OLEHUTh OCBOEGHHE BCEX YKa3aHHBIX B paboueil mporpamme
JneckpuntopoB kommneTeHuu, yctaHoBiIeHHbIX OIIOIT CITO. B kauecTBe METOI0B OLIEHUBAHUS
NPUMEHSIIOTCS: aKTUBHbIE M HMHTEPAKTHUBHBIE METOAbI OOY4YEeHMs: Pa3HOYpPOBHEBbIC 3aJaHUS,
cobeceloBaHUE, HIKCIPECC-TECTHPOBAHUE, poOJeBas Urpa, BBINOJHEHHE  IPE3CHTAIHH,
KOHTPOJIbHBIE PabOTHI.



CrpykrypabsiMu  aneMeHTaMun POC 1o JUCHMIUIMHE SBJISIOTCSA: BXOAHOM KOHTPOJIb
(mpenHa3HavaeTcs IS OMNpENSICHUs YPOBHS BXOJHBIX 3HaHui), ®OC i mpoBeAcHUS
TEKYIIEro KOHTPOJS, COCTOSIIIME W3 YCTHBIX, MHUCHMEHHBIX 3aJaHUN, TECTOB, M IIKaJbI
onenuBanus; ®OC s npoBeneHUs MPOMEXKYTOYHOM aTTECTallMM, COCTOSIIIUNA W3 YCTHBIX,
MUCbMEHHBIX 3aJaHuil, U JPYTUX KOHTPOJIHHO-U3MEPUTENIbHBIE MaTEPHUAJIOB, OIKCHIBAIOIINX

MOKa3aTelu, KPUTEPUHM W NIKAIy OLIEHWBAHHUA;, METOJUYECKHE MaTepuaibl, OINpeAesSIoNe
pOLEAYpPHl OLICHUBAHHUS.
Paznen Tekymias arrectanus (KOJMYECTBO 3alaHU, paboT) [IpomexxyTou
3aganus | Pazno | Cobe | 3ammra | Pone | sxcripec | Kontpo | Has
TUISE YPOBH | celo | mpe3eH | Bas | c- JbHas aTTecTanus
CaMOTIOAT | €Bble | BaHWE | TaMi | Urpa | TecTHpo | pabora
OTOBKH 3a/1aH BaHUE
oOydaromr | ust
UXCsl
WHOCTpaHHBIH SA3BIK B TPOGECCHOHATLHON AEATEIIbHOCTH Huddepentm
pOBaHHBIM
3auét  (6(4)
CEMECTD)
Paznen 1 Ucnonb30BaHre MHOCTPAHHOIO fA3bIKA B IMOBCEAHEBHON KU3HU U NPOPECCHOHATBHON
JIESITEIbHOCTH
Tema 1.1 + + + + +
BenukoOp
UTaHUS
Temal.2 + + + +
Kommbro-
TepHI
Tema 1.3 + + + + +
O6pa3oBa
HUE
Tewma 1.4 + + + + + +
Mos
Oyaymas
npodeccu
s
Temal.5 + + +
Yerpoiicr
BO Ha
paboty
Tema 1.6 + + +
JlenoBoe
oOuieHue
Tema 1.7 + + +
DKOHOMH
Ka
Tema 1.8 + +
Menemxm
€HT
Tema 1.9 + + + +
byxranrep
CKUH y4€T




OHGHO‘IHLIC MaTepuaJbl 1Ji NPOBECACHUA TCKYIIECIro KOHTPOJIA

Bxo1H0li KOHTPOJIb (PUMEHSIEMAasi TEXHOJIOTHS — TECTUPOBAHUE)

BX0JHOW KOHTPOJb TPOBOJUTCS C IEIbIO ONPENCICHUS YPOBHS S3BIKOBOHM TMOATOTOBKH
0ojiee TOYHOTO, YEM TOT, KOTOPBIM CJeayeT M3 IIKOJIbHBIX OTMETOK [0 HHOCTPAHHOMY
(aHTITUIICKOMY) SI3BIKY U OIIPEICIICHUS JOPOKHOM KapThl 00yUCHUsI MHOCTPAHHOMY SI3BIKY.

TexHoIOTHS BXOTHOTO KOHTPOJIS IIPEINoJIaraeT MpoBeICHIE TeCTUPOBAHUS.

OrneHMBaHUE BXOJHOTO TECTUPOBAHUSI OCYIICCTBISCTCS MO HOMUHAIBHOW IIKaJle — 3a
MPABWIIBHBIA OTBET K KaXKJOMY 3aJJaHHUIO BBICTABIISIETCS OAMH OalI, 32 HE MPaBUILHBIA — HOJb.
Takum 00pa3oM, MaKCHMaJIbHOE KOJIUYECTBO 0AJUIOB, KOTOPOE MOXKHO HaOpaTh B JaHHOW paboTe
—18.

Tect cumraeTcs NpoOWICHHBIM (OLCHKA «3a4TEHO») MpH obmei omenke 72% (13
NPaBUJIBHBIX OTBETOB)

18 — 17 6amnoB — orenka 5 (94% - 100%)

15 — 17 6amnoB — onenka 4 (83% - 93%)

13 — 14 6amnos — ouenka 3 (72% - 82%)

KonmuecTBO MONBITOK MPOXOXKACHUS TecTa — oaHa. Bpems mpoxoxacaust tecta — 40
MUHYT.

HNHcTpyKUIMSA M0 BHITOJTHEHUI) TECTA

1. OTBeTHI K 33JJaHKSIM BBIMOJIHAIOTCS B popme Tecta (Hanpumep: 1 ¢)

2. Tlucate paboty ciieqyer 4€TKO U pa300pUMBO, HE AOITYyCKasi UCIIPABICHUHN U MOMapOK.

3. He 3a0ynpTe nepen HauaioMm paboThI yKazaTh Bamm ¢pamMuinio, uMs, OTYECTBO U TPYIIILY.

Conep;xaHI/Ie TCCTa

Bomnpoc OTtBeThI

1 Choose the right variant/ Bbioepute
l'lpaBl/IJ'll)H])Ii/i BapuaHT

1. They ... football every other Sunday. a) play usually
b) usually play
c) are usually playing
d) usually are playing

2. When children ... in, their parents ... up a) were comi_ng, wrapped _
New Year presents. b) were coming, were wrapping
c) came, wrapped

d) came, were wrapping

a) invited

b) invite

c) were invited
d) are invited

3. Last year my friends and I ... to take
part ina TV programme.

a) could
b) may
) must
d) can

4. 1 wonder if you ... lend me some two
hundred.

5. | was born in a small town on ... Volga. a)a

b) the
c) an
d) — (nothing)




6. Russia has strong trade ties with a)a
... People's Republic of China. b) the
c) an
d) — (nothing)

7. Everyone knows that Kennedy ... by an | &) had been killed

insane person. b) is killed
c) was killed

d) was being killed

a) adores

b) loves

c) celebrates
d) desires

8. Even after 30 years of marriage he ...
his wife.

‘ a) with
9. I'm really angry ... you. b) about
c)on

d) over

o a) at
10.My father has lived in Japan ... three b) on
years. C) in

d) for

11.No letters again. ... has written to me a) anybody

for a month. b) somebody

C) some
d) nobody

12.1'11 call you as soon as he ... .
a) will come
b) came
c) has come
d) comes
13... you do me a favour? a) may
b) should
c) will
d) need
14 .Mother didn’t let the child ....TV. a) to watch
b) watching
c) watched
d) watch

2 The paragraphs of the following text are all mixed up. Put them in the right order/
BoccranoBuTe mopsiiok pacnoJio:keHusi a03ameB, YTOObI MOJTYYHWICS JIOTHYHBIN TEKCT

A She grew up in a happy home and was educated privately. She was very popular among her
father’s subjects. People admire her courage in the years of World War Il when she joined the
Auxiliary Territorial Service at the age of 19.

B Elizabeth succeeded to the throne on the death of her father in February 1952. The first




decades of Elizabeth II's reign were marked by great changes in the lives of her people and
prestige of her nation.
C Elizabeth 1I. Queen of the United Kingdom, was born in London on April 21, 1926. As the
eldest daughter of the Duke and Duchess of York. Her full name is Elizabeth Alexandra Mary.

D In 1947 Princess Elizabeth was married to Philip Mountbatten, her distant relation, a great —
great —grandson of Queen Victoria. On his wedding day Prince Philip was assigned a title of
Duke of Edinburgh. They have four children.

Knroun/ Keys:
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3agaHus A9 caMONOATrOTOBKH 00Yy4YaloImmXxcsi

Coneprkanue 3aJ1laHuil

Tewmsl KonTponbHbIe BOpoCs Pexomennyemoe coxepxKaHue

oTBeTa (MCTOYHHK)

Tema 1.1 {1 Yro rakoe rmaroin? Kauganosa, K.H.

BenukoOpuranus/ 2. Ha «xakwe Tpynmel ¥  KIIACCHI [IpakThdeckas  TpaMMaTUKa

Great Britain NENISITCS TI1aroinl? AHTTHICKOTO S3BIKA c
3. Cxoupko opM y TIrarona u Kakue? VIIPaKHEHUAMH ¥ KTiouamu /
Il—ll. v} alleT;LHLI Tiﬁ;)f HH;IPaBHHBHHe | KH. Kauanosa, E.E.

cip © OBl Nzpaunesnu. — Cnb. : KAPO,

5. Kakue npasuna obpazoBanus Gopm 2018. — 608
NpaBHJIBHBIX I7IAT0JIOB BHI 3HaeTe? o c.




6. Hazosure
00pazoBaHMs
TJIaroJIOB.

7. Kak cnopsiraercs rmaron to be B
Present u Past Simple?

8. Kak o0pasyroTcs
BOMPOCUTETIbHBIE W OTpHULATENILHBIE
npeiokeHus ¢ riaaroniom to be B Present
u Past Simple?

9. Kakne ycroifunBbie BBIpasKECHHS C
riarosiom to be eI 3HaeTe?

10. Kakue ¢opmsr rmaroma to have B
Present, Past u Future Simple Bb1 3HaeTe?
11. UeMm otnuuaercsi ymoTpeOsIeHHS
rmaroia to have u Beipaxenus to have
got?

12. Kakue ycroifunBbie BhIpaK€HUS C
riarosiom to have Bel 3Haere?

YeThIpe TPYIITBI
dbopM  HeNpaBHILHBIX

C. 104 -111

Tewma 1.2 Kommerotepsr/
Computers

1. KakoBo  cMsbIciOBOE
CTpaAaTesbHOro 3ajora’?

2. Kak o0pazyroTcst
CTpaAaTesabHOro 3ajora’?

3. Kakme cmocoOpl mepeBoja TIIIarojoB
CTpaJaTeIbHOrO 3aJI0ra Ha PYCCKUMN S3BIK
BbI 3HaeTe?

4. Kakue mpenjiorn ¥ B KaKOM 3HAYCHUU

3HA4YCHUC

TJ1aroJibl

Kauasona, K.H.
[IpakTueckass  rpaMmaTHKa
aHTIIUHCKOTO sI3bIKA C
YIPOKHEHUSIMA U KitoyaMu /
K.H. Kauasona, E.E.
Wzpaunesuu. — Cnb6. : KAPO,

2018. - 608 c.

YHOTPEOJISIOTCS B CTPalaTelIbHOM 3aJiore? C.162-182
5. KakoBa 0COOEHHOCTH COCTaBHBIX
TIIAroJbHBIX CKa3yeMbIX B Gopme Passive
\Voice, B cocraB KOTOPBIX BXOJUT
MOJAJIbHBIN 1i1aron?
Tema 1.3 OOpaszoBanue/ | 1. UTo Takoe CI0XKHOE NpeIoKeHNE? Kauanosa, K.H.
Education 2. UeM OTIMYAIOTCS CIOKHOCOYUHEHHBIE HpaKTI/IquKaﬂ rpaMMaTukKa
Y CJIIOXKHOTIOTYMHEHHBIC TIPE/ITIOKEHNUS? AHTIHICKOTO S3bIKA c
3.Kakue _ THIBI ) NPUAATOMHBIX | yrimayHEHUAME M KIFOYaMH |
MPEIOKEHUN BbI 3HaeTE? KH. Kauanosa EE.
4.Kakue TUITBI MPUIATOYHBIX ’

PEMIOKEHUM MOTYT IPUCOEIUHATHCS K
rJIaBHOMY IpeAIoKeHuIo 0e3 coroza?

Wzpaunesuu. — Cnb. : KAPO,
2018. - 608 c.

5.Pacckaxure 0 KaXXKJIOM BUJIE C. 408 - 440

MPUIATOYHBIX MTPETIOKEHHH.

6. Yem ormmuarorca |, Il u Nl Tumns

NPUAATOYHBIX MPEAJIOKESHUHN YCIOBHA?

7. Kakume rnaronsl ynoTrpeOnstoTcs B

TJIABHOM W TPUJATOYHOM IPEIOKEHHSIX

KaXJ10T0 T MPUIATOYHBIX

NIpEJUI0KEHUH yCI0BHA?
Tema 1.4 Mos Oynymas | 1.ColictBamu  kakux dacted peuu | Kayanosa, K.H.
npodeccus/ My Future | oGnamaet repyHanii? [IpakThdeckas  TpaMMaTUKa
Profession 2.Kakue QopMbl JIEHCTBUTENBHOTO M | qHIIHECKOLO S3BIKA C

CTpa,Z[aTej'I‘)BHOFO 3aJI0TOB UMEET | yinaskHeHHAMH M KITIouamu /

repyHauii? Uto oHU BeIpaxkaroT? K.H. Kauanosa, EE.

3.Kakue (byHKI_II/II/Iv? B  TPEIIOKEHUU Wspannesuu. — Ci6. © KAPO,

BBITIOJTHSIET TePYHANN?

4 Kakue BBl  3HaeTe Iaroibl U 2018. - 608 c.

TJIaroJIbHBIC COYETaHMUS, YIIOTpeOIsieMbIe C
repyHaneM?

C.258-273




5.Kak nepeBoautcs repyHIuil Ha pyccKuit
A3BIK?

Tema 1.5 VYcrpoiicTBO
Ha paboty/ Applying
for a Job

1. Kak oO0pa3yroTcsi TIaroibl TPYIIIbI
Simple?

2. Ilo KakMM TIpHU3HAKaM OMNPENEIITIOTCS
BpeMeHa rpymmsl Simple?

3. Kakue Hapeuus: BpeMeHH, XapaKkTepHbIe
1t BpeMéEH rpynmbl Simple,Bb 3Haete?

4. KakoBsI cirydan ynotpeonenus Present,
Past, Future Simple?

5. KakoBa oOmas xapakTepHcTHKa
JIEHCTBUM, BBIPAXKAEMBIX TIJarojaMud BO
BpeMeHax rpymisl Simple?

Honst Yero YIOTPEONISIOTCS
BCriomoratenbHbie  riaroibido/ does B
YTBEPAUTEIBHBIX MPEITI0KEHHUAX?

7. Uto ob6o3HayaeT BhIpakeHune USed tO u
KaK OHO ymoTpeossercs?

8. Uto obo3Hauaet BhIpakeHueto be going
to u xak oHO ynotpeobsiercs?

9. Kakyro OCOOCHHOCTD UMeeT
ynorpebienue riarosios Future Simple?
10. Kak o0pa3yrorcss THarossl TpyHIbI
Continuous?

11. Kakue cinydau ynotpebnenus Present,
Past, Future Continuous BsI 3HaeTe?

12. Kak mepeBoIsTCS Ha PYCCKUH SI3BIK
raarossl rpymmel Continuous?

13. Kakue rnaroisl He ymoTpeOsstoTcs B
dopme Continuous?

14. Kak o00pa3yroTcs Tiarosbl TpyIIbl
Perfect?

15. Tlo xakuM MpU3HAKAM ONPENEISIOTCS
nepheKTHbIE BpeMeHa?

16. Kakue crnoBa-mapkepsl BpeMEH
rpymnmb! Perfect Ber 3Haere?

17. Korma ymoTpeOnstorcs BpeMeHa
rpynmnsr Perfect?

18. Kakoe neiicTBre BBIpaXKarOT TJIATOJIBI B
nepheKTHBIX BpeMeHax.

19. Kak o0Opa3syroTcs Tarojbl TPYIIIbL
Perfect Continuous?

20. Korna ymotpebnsiercst Present, Past,
Future Perfect Continuous?

21. Kak mepeBonsTCS Ha PYCCKUH SI3BIK
rinaroisl rpynmsl Perfect Continuous?

22. Kakue rnaroisl He ynoTpeOssIoTcs B
dopme Perfect Continuous?

Kauasona, K.H.
[IpakTnueckass  rpaMmaTHKa
AHTJIUUCKOTO sI3bIKA c

YIPKHEHUSIMA U Kitoyamu /
K.H. Kauasnosna, E.E.
Wzpaunnesnu. — Cnb. : KAPO,
2018. - 608 c.

C.114-150

Tema 1.6 JlemoBoe
obmenue/ Business
Communication

1.Yto o3navaror npemiokenus ¢ | wish?
2.Kak MIPaBUIIEHO MIEPEBOIUTH
CIIO)KHOTIOMIMHEHHOE — TIPEIJIOKEHUE ¢
MPUAATOYHBIM TIPESIJIOKCHUEM  YCIIOBUS
nocite | wish?

3 Kak MEHSETCS  3HAUCHHE  TaKUX
MIPEIOKCHU B 3aBUCHUMOCTH OT (DOPMBI
riaroja B TPUJATOYHOM THPEIOKCHUU
yCIIOBUs?

https://langformula.ru/english-
grammar/i-wish/



https://langformula.ru/english-grammar/i-wish/
https://langformula.ru/english-grammar/i-wish/

Tema 1.7
Economic Systems

DxoHomuka/

1.Kakue vHQUHUTUBHBIC KOHCTPYKIIMH BB
3Haere?

24to Takoe The Complex Object
(CroxHOE AOTIOTHEHNE) U KAKOBHI CITyYau
ero yroTpeoieHus?

3.Yro Takoe The Complex Subject
(CnoxxHoe  moanexkamiee) W KaKOBBI
CIIy4au ero yrnorpeoaeHus?

44Yro takoe The For — to — Infinitive
Construction ?
5.Uro Takoe
Construction?

The Infinitive Absolute

Kauasona, K.H.
IIpakTHueckas  rpaMMmaTHKa
AHTJIMMCKOTO SI3bIKA c
yIPaXHEHUSIMA U KItoyaMu /
K.H. Kauanosa, E.E.
Wzpaunesnu. — Cn6. : KAPO,
2018. - 608 c.

C. 248 - 258

Tema 1.8 Menemxment/

1.B kakux ciydasx BO3HUKAET BOIPOC O

https://langformula.ru/english-

Management BbIOOpE MHPUHUTHBA WK TEPYHIUS? grammar/gerund-or-infinitive/
2. Tlocne KakWX TJArojioB HCIOJIB3YETCsI
TOJIBKO repyHInui?
3. Ilocne kakux IJIarojoB HCIOJIb3YeTCs
TOJIBKO HHPUHUTHB?
4. Ilocne KakuX raarojaoB UCHOJb3YETCS U
WHOUHUTHB, U TEPYHAMA?
5. Ilocne KakuX IJIaroJIoB UCIOIb3YETCS U
WHQUHUTHB, W TEPyHAWH, HO TPU 3TOM
MEHSIETCSI CMBICIT TIPEJTIOKEHHS?
Tema 1.9 | 1.Yro Takoe mpuyacrue? Kauganoga, K.H.
Byxranrepckuit  yuér/ | 2.[lpu3sHaku Kakux 4YacTeldl peud UMeEeT [IpakThdeckas  TIpaMMaTUKa
Accounting npuyacTue? aHTIIHHCKOTO A3bIKA c
3.Kakue BumoBpemeHHbIE (HOPMBI MMeeT YIp@KHEHHAMA M Kifouamu /
mpHacTHe? K.H. Kauanoga, E.E.
4.KakoBel 0COOEHHOCTH YHOTpeOJIeHHS

pasnn4HbIX GpopM npudacTus’?

5.Kakne (QyHKIIMM B NPEJIOKEHUH
BBITIOJTHSET MTpUIacTue?

6.Yro Takoe mpuvacTHBIA 000pOT?
7.Kakue THIBI MPUYACTHBIX 0OOPOTOB BEI
3HaeTe?

8.Uro rtakoe Complex Object with the

Participle u kakoBbI  Ciy4an €ro
yrnoTpebnenus?

9Yto takoe Complex Subject with the
Participle u xakoBbl cimy4yam  ero
ynorpebienns?

10.Yem ornmuaercs The Nominative
Absolute  Participial  Construction wu

KaKOBBI 0COOEHHOCTH €T0 yHnoTpeOnenus?

Wzpaunesuu. — Cnb. : KAPO,
2018. - 608 c.
C.274 - 298

Pa3HoypoBHeBbI€e 3aJaHUA

Tema
npodeccus/
Profession

My

1.4 Mos Oynymas
Future

I. Translate the following expressions into Russian

to deal in taxes; cash receipts and disbursements; business transactions;
appropriate figures; the totals of each book of original entry; the proper
page of the Ledger; the expenditures and earnings; to draw up a Trial
Balance; every quarter; the accountant’s responsibility; to interpret data;
to determine the way; expansion of a firm; advertising campaign; to be
rather sophisticated; a chartered accountant; this close position.



https://langformula.ru/english-grammar/gerund-or-infinitive/
https://langformula.ru/english-grammar/gerund-or-infinitive/

I1. Translate the following expressions into English

MPUXOA H BHIIUIATA HAIMYHBIMHU; IPOJAKU M TIOKYIKH; 3aHOCUTH LU PHI B
KYpHai;| MTOroBble UU(PPHI KaXAOW NPUXOAHO-PACXOJHON KHHTH;
COOTBETATRYyloIIAs CTpaHMLA IJIaBHOM KHUTY; TOTOBUTh
IIpeaBapyTEIbHBIN OanaHC; COCTaBJIATh KaXIbIH KBapTal; pEKJIaMHbIE
KOMIIaHUH; QyXranTepsl ¢ cepTU(HUKATaMH; 3aHUMATHCS OyXTalTepCKUM
JIeJIOM; MJIA[LINE CIy’KallKe; OLleHNBaHUeE NeHCTBUI KOMIIAaHUH.

I1l. Find the words having the most general meanings among the
following groups of words

1. receipts; taxes; transactions; sales; purchases; disbursements.
2. Journals; documents; Ledgers; Trial Balances; book of original entry.
3. Employees; accountants; Controllers; top executives; book-keepers.

IV. Form as many sentences as you can using the expressions given in

the right-hand column. Translate the sentences into Russian

Book-keepers deal in ... | ... taxes.

... cash flow.

...cash receipts and disbursements.
recording figures in the books of

original entry.

... posting the totals into the proper page

of the Ledger.

... preparing a Trial Balance.

The accountant’s | ... to analyze the data in the Ledger.
responsibility is ... ... to interpret the data in the Ledger and
the Trial Balance.
... to determine the ways of business
growth.
... to prepare new products production.
... to prepare advertising campaigns.

. to plan any kind of expansion or
reorganization.

The Controller is in | ... measuring the company’s
charge of ... performance.

... interpreting the results of the
company’s operations.

... planning future actions.

... recommending ways of growth.

V. Fill in the table according to the Parts of Speech with the words
given below:

Noun Verb Adjective Adverb

deal; include; disbursement; transaction; appropriate; original; usually;
total; proper; expenditure; earn; originally; responsibility; earning;
expansion; reorganization; accounting; employee; responsible; measuring;




performance; executive.

VI. Form nouns from the given verbs by conversion and translate the
words into Russian:

to measure - to record —
to deal - to post —
to purchase - to show —
to result - to plan —

VII. Insert the verbs in brackets in the Passive Voice forms:

1) At the end of the month the totals ... (to post) into the proper page of
the Ledger.

2) Trial Balances usually ... (to draw up) every quarter.

3) No expansion or reorganization ... (to plan) without the help of the
accountant.

4) New products and advertising also ... (to prepare) with the help of an
accountant.

5) Certified accountants in England ... (to call) chartered accountants.
6) In the USA the certified accountants ... (to call) certified public
accountants.

Tema 1.8 Menemxment/
Management

l. Find synonyms in the both columns

1. subordinate a) accomplishment
2. whole b) scope

3. objectives C) junior

4. head d) senior

5. administrator e) goal

6. achievement f) endeavor

7. superior g) executive

8. step h) entire

9. extension i) manager

10. attempt j) action

. Match the verbs on the left with a suitable item on the
right. Use each item once only

1. toaccomplish a) afactory

2. tomake b) incharge of
3. totake c) atask

4. tooversee d) abusiness
5. toassign e) one’saim
6. toapply f) aplan

7. tobe g) acar

8. to execute h) areport

9. tomanage i) forajob
10. to maintain j) actions

1. Make the following sentences complete by translating the
words and phrases in brackets

1. The decision will have to be ratified by the (coBer mupexropos).
2. The hotel is now under new (pykxoBoactBo). 3. She is
(otBeuats 3a) the family business when her father goes away on
holiday. 4. They decided to (mopyuunts) their junior officers to do
that job. 5. The workers asked the (mactep) if they could take a
break.




IV. Think of the people who work in your educational
establishment, e.g. teachers, lecturers, and administrators. What
are they responsible for& who re they subordinate to? Make a
short report on the topic.

Tema 1.9 Byxranrepckuit
yuét/ Accounting

I. Form adjectives using the following nouns:

finance - to profit -
importance - necessity —
business - finish —
I1. Form nouns using the following verbs:
to describe - to borrow —
to provide — to obtain —
to overdraw — to discount —
to equip —
I11. Fill in the gaps with appropriate words from the box:
a bank overdraft shareholders
the local bank
ownership a discount house
a bank overdraft
the firm’s profits long-term loans
instalments

1) The most obvious source of finance is ... .

2) The firm can retain some profits within the business instead of paying
out themtoits ... .

3) A loan can be provided by ... .

4) ... can be short-term and long-term ones.

5) The most widely used form of short-term finance is ... .

6) Firms may send their bills of exchange to ... .

7) The outstanding amount is paid by ... over two or three years.

8) In case of leasing ... does not pass to the buyer when the final

instalment is paid.

9) ... are rather expensive for a high interest to be paid.

IV. Think of right forms of degrees of comparison for the adjectives

and adverbs in the sentences and give your variant in writing:

1) Profits are ... (obvious) source of finance.

2) ,,Ploughing back the profits” is an important source of finance for the

... (large) firm.

3) In the case of a ... (small) firm, the necessary money will be provided
by the proprietor and his family and friends.

4) Bank loans are for periods of one year or ... (little).

5) A bank overdraft is ... (widely) used type of short-term finance.

6) A bank overdraft is one of the ... (cheap) forms of borrowing.

7) Long-term credits are rather ... (expensive).

V. Insert modal verbs and their equivalents into the gaps: can; may;

have to; must; to be able to:

1) Loans ... be short — or long-term ones.

2) Sometimes companies ... obtain loans and buy the equipment.

3) The company ... obtain short-term finance from discount house by
sending bills of exchange for discounting.

4) The firm ... retain some profit within the business.

5) The bank ... charge interests only on the amount overdrawn.

6) ,,The buyers ... pay in three months”, said the sellers.

7) A firm ... acquire some equipment and machinery on hire-purchase

terms.




the profits”.

money.

V1. Change Active Voice constructions into Passive ones:
1) They describe using retained profits in the business as ,,ploughing back

2) The family and friends will provide the proprietor the necessary

3) They usually pay short-term loans within three years.

4) Businessmen use a bank overdraft widely.

5) The bank charges interest only on the amount overdrawn.

6) The sellers often grant trade credits.

7) The firm has paid the final instalment.

8) The company will also pay the outstanding amount by instalments
every two or three years.

Kpurepun onenuBanus

Pa3znoypoBHeBbIE

3agaHusa  OCIHATCA 110

YPOBHIO

CIIO)KHOCTH HA  PENPOIyKTHUBHBIE,

PEKOHCTPYKTHBHBIE W TBOpYECKHE. 3aJaHUs Pa3HOTO YPOBHS MpEUIararoTcsi CTyIEHTaM B
3aBUCHUMOCTH OT ypOBH?I UX IMOATOTOBKH.
[Ipu BBIMONHEHUHW 33JaHUN PENPOAYKTHBHOIO W PEKOHCTPYKTHBHOTO KaXKIbI IMPAaBHIbHBIN
OTBET OIleHUBaeTcsA B 1 OaJlI.
B NpOIEHTHOM COOTHONICHHH OILEHKU BBICTABISAIOTCS MO 4-0aJJIbHOW CHUCTEME CIIEAYIONIMM

o0OpazoM:

“HeyOBIETBOPUTENIBHO - MeHee 75%
“ymoBiieTBOpuTeIsHO - 76%-85%

“xopomo”

- 86%-92%

“ommnuHo’’- 93%-100%

Kputepun orieHrBaHMsI BBIIOJIHEHUS 3a/laHUN TBOPYECKOTO YPOBHS (MAKCUMAaJIbHOE KOJIMYECTBO

6amioB - 15)

Tabmuna 1

BaJsibl Pemenne KOMMYHHKATHBHOM 32124 Opranusanusi TEKCTa

3 3ananue BBITIOJIHEHO MOJIHOCTHIO. | BhICKa3bIBaHME JIOTMYHO, CTPYKTYpa TEKCTa
COJep)KaHME  OTpakaeT BCE  ACMEKTHI, | COOTBETCTBYET  TMPEJIOKEHHOMY  IUIaHY;
yKa3aHHBIE B 3aJJaHNH; CTHJIEBOE | CPEJICTBA JIOTMYECKOM CBS3M HCIIOIB30BAHEI
odopmieHHe peud BBIOpAaHO TNPABWIBHO | MPaBHIBHO; TEKCT pa3feiEéH Ha a03allbl.
(cobmrotaeTcsi HEUTPaTBHBINA CTHIIB)

2 3aZIaHI/Ie BBITIOJTHCHO: HEKOTOPBLIC AaCIICKThI, Bricka3piBanne B OCHOBHOM JIOTUYHO,
yKa3aHHbIE B 33JaHUM  PACKPBITHI HE | UIMEIOTCS OTIENbHBbIE OTKJIOHEHHs OT IJIaHa
MOJHOCTBIO; UMEIOTCS OTACNbHBIE | B CTPYKTYPE BBICKA3bIBaHUSI, IPUCYTCTBYIOT
HapymeHUA CTUIICBOTO O(i)OpM.HeHI/Iﬂ peyun. OTACIJIBHBIC HEAOCTATKU ITPU UCIIOJIB30BAHUUN

CPEICTB  JIOTUYECKOW  CBSI3M; HMEIOTCA
OTJeNbHbIC HEJOCTATKH MPH JIeJIEHUH TEKCTa
Ha a03aIbl.

1 3aZIaHI/Ie BBIIIOJTHEHO HEC MOJHOCTRIO: | Bricka3niBaHMEe He BCEerga JIOTHYHO, €CTh
coJepKaHue OTpaXkaeT HE BCE AacleKThl, | 3HAYUTEIbHbIE OTKJIOHEHHMS oT
yKa3aHHblE B  33/laHUM;  HapylIEHHE | IPEAIOKEHHOTO TUIaHa; HUMEIOTCA
CTUJIEBOTO O(GOPMIICHHS PEYHM BCTPEYAIOTCS | MHOTOYMCIICHHBIC OIIMOKH B HCITIOIB30BAHUU
JOCTaTOYHO YacTo. CPEICTB JIOTMUECKOM CBS3U, HUX BBIOOD

OrpaHWYeH; JAeJCHUE TeKcTa Ha ab3awbl
OTCYTCTBYET.
0 3agaHue He BBIIOJNHEHO: cojepxaHue He | OTCYTCTByeT  JIOTUKa B HOCTPOEHUU

OTpaXXa€T TEX aCIICKTOB, KOTOPhIC YKAa3aHbI B

BBICKa3bIBaHUA, HpeIIHO)KCHHHﬁ IIJIaH OTBCTa




3aJaHnH, uu/ n HC

T.C. TEKCTyaJIbHO
OITyOITMKOBAaHHBIM

COOTBETCTBYET
TpeOyemomy o00béMy, mimn/ u Oomee 30%
OTBETa MMEET HENpPOAYKTUBHBIN XapakTep,

COBIAJaeT c
HUCTOYHUKOM
JPYTHMH IPOBEPOYHBIMH pabOTaMH.

He coOJIroaeTcs.

nin

Tabiuma 2
Bbasnbl Jlekcuka I'pammartuka Opdorpadus H
MYHKTYAIHsI

3 Ucrnone3yempiid  crioBapHbIid | Mcmons3yroTes Ommobok HeT
3amac COOTBETCTBYET | TpaMMaTHYECKUE CTPYKTYPHI B
MOCTaBIICHHOH 3a7iaye; | COOTBETCTBHMHM C TOCTaBICHON
IIPaKTUYECKU HET HAPYLICHUH | KOMMYHUKAaTUBHON 3a1auei.

B MCIOJIb30BAHUH JIEKCHKH [TpakTHdeckn OTCYTCTBYIOT
omunbOku (He Oomee 1 — 2
HEerpyObIX OMIMOOK)

2 Ucnone3zyemsrii  crnoBapHbiii | Umeetcs psn rpammarndeckux | Opdorpadudeckue
3amac COOTBETCTBYET | OIIMOOK, HE 3aTPYIHSAIOMHNX | OMIMOKH  IPAKTHYECKH
TIOCTaBIICHHOH 3aJiaue, OJHAKO | TOHUMaHUs TeKkcTa (He Oonee 4) | OTCYyTCTBYIOT. Teker
BCTPEYAIOTCSI OTJIETbHBIC pasaenéu Ha
HETOYHOCTH B YIOTpEOJICHUH TIPETIOKEHHS c
cioB (2 - 3—, ubo CIIOBapHBIH MIPaBHILHBIM
3amac OorpaHuueH, HO JICKCHKa IYHKTYaI[HOHHBIM
HCIIOJIb30BaHa MPABUIIBHO. oopmIIeHHEM.

1 Hcronp30BaH  HeONpaBaaHHO | MHOTOYHCIICHHBIE oumbku | Mmeercs psin
OTpPaHUYEHHBI  CIIOBAPHBINA | DIIEMEHTApHOTO YpOBHA, JHOO | opdorpaduueckux
3ariac, qacTo BCTpCUAIOTCA OHH/I6KI/I HCMHOI'OYUCJICHHBI, HO I/I.]'II/I/I/I IMYHKTYallUOHHBIX
HapyIICHHUs] B WCIIOJBb30BAaHMH | 3aTPYAHSIOT MIOHUMAaHUE TEKCTa | OMHMOOK, B TOM YHCIIE
JIEKCUKH, HEKOTOpble W3 HUX | (6 — 7 ommbok B 3 — 4 pa3zmenax | Te, KOTOpBIE
MOTYT 3aTPYIOHATH MOHHUMAaHHE | TPAMMAaTHKH) 3aTPYIHSAIOT
TekcTa (He Oonee 4) MOHUMaHUEe TeKcTa (He

bonee 4)

0 Kpaiine orpaHnueHHb | 'paMmaTnyeckne mnpaBwia He | [IpaBuna opdorpaduu u
CJIOBapHBIN 3amnac He | coOmoaaroTes, OMMOKHK | MyHKTYyalus HE
TI03BOJISIET BBITIOJIHUTD | 3aTPYIHSIOT IIOHUMaHUE TEKCTa. | COOIIOAr0TCS.
MOCTaBIICHHYIO 3a]1a4y.

CobecenoBanue

Tema Bonpocsl 1J1s1 codecer0BaHusA

Tema 1.1  BemuxkoGpuranus/ 1. What is the official name of Great Britain?

Great Britain 2. What parts does the UK consist of?

3. Where is Great Britain situated?

4. What are large industrial cities of England?

5. What is one of the most famous prehistoric places in the
world situated in Great Britain?

6. Where is London situated?

7. What are London’s main parts?

8. What is the oldest part of London?

9. What is situated in the West End?

10. What is the official residence of the Queen?




11. When was the British museum founded?
12. Why is Birmingham called the “City of 1,500 trades”?

Tema 1.2 Kommbrorepsi/ 1. What type of an electronic digital device is computer?
Computers 2. How do computers process information?

3. Why is the problem of computerization complex?

4. What did computer technologies with their numerical
methods help people to do?

5. What must the engineer do with the help of computers?

6. In what way are engineers able to create 2D drawings
and 3D models of their designs more easily?

7. How can automatic machinery be carried out?

8. What computer technologies for study stress,
temperature, flows as well as electromagnetic fields
have gained importance?

9. What have engineers to do in order to remain at the
forefront of innovation and design?

10. How are engineers able to achieve greater productivity,
along with increased reliability and quality?

Tema 1.3 O6pa3zoBanue/ 1. What stages of education are there in the Russian
Education Federation and the United Kingdom?

2. At what age do children start schooling in the both
countries?

3. When do pupils go to a secondary school in Russia and
Britain?

4. What subjects do pupils study at the secondary school?

5. What kinds of school are there in Russia except general
secondary schools?

6. At what age can young people leave secondary school?

7. What is “GCSE”?

8. Whatis “A” level?

9. Where can young people get further education when
they are 16?

10. When do students receive Bachelor’s and Master’s
degrees?

Tema 1.4
Mos Oynyuias npodeccus 1) What do book-keepers deal in?

2) What is the book of original entry?

3) How often are the totals of each book of original entry posted
into the Ledger?

4) What does the Ledger show?

5) What is a Trial Balance?

6) What are the accountants’ responsibilities?

7) What actions can’t be done without the help of an accountant?

8) What accountants are called chartered or certified public
accountants?

9) Is it always necessary to have a certificate to practice
accounting?

10) What are the responsibilities of a Controller?

11) What kind of position does a Controller have in a company?




Kpurepun oueHuBanus

Kpurepum oueHuBanus
1. Cogeprkanue (coOmogeHne o0beMa BBICKAa3bIBaHUS, COOTBETCTBHE TeMe, OTPaKEHHE BCEX aCIEKTOB,
yKa3aHHBIX B 33JaHHAH, CTHIEBOE o(popMIIEHIE pedn, apryMeHTaIlnsl, COOIII0OIEHIEe HOPM BEXKITUBOCTH).

2. B3anmogeiictBue ¢ cobeceHUKOM (YMEHHE JJOTHYHO U CBA3HO BECTH Oecery, COONI0IaTh 0U4epeTHOCTh
npu oOMeHe PeIUIKaMu, 1aBaTh apryMEHTHPOBAaHHbIE U Pa3BEPHYTHIE OTBETHI Ha BOTIPOCH COOECEIHUKA,
YMEHHE HauaThb W MOAJECPKHUBaTh Oecely, a TakKe BOCCTAaHOBUTH €€ B cliydae cOos: Mepecrpoc,
YTOYHEHHE)
3. Jlexcuka (clOBapHBIN 3amac COOTBETCTBYET IIOCTABICHHOW 3amade M TPeOOBaHUSM OCBaMBaeMOMN
pOrpaMMBbI)
4. I'pammatnka (HMCIONB30BAaHUE PAa3HOOOPA3HBIX TPAMMATHYECKHX KOHCTPYKIHH B COOTBETCTBUHU C
MIOCTABIIEHHOM 3aaueil 1 TpeOOBAHUAM OCBAMBAEMON IPOrPAMMEI)
5. IlpousHomeHue (MpaBUILHOE MPOM3HECEHHE 3BYKOB AHTIMICKOTO S3bIKA, MpaBUIbHAsI MOCTaHOBKA
y/apeHus B CI0BaX, a TaKKe COOII0AeHNE PaBUIbLHON HHTOHAIIMY B TIPEUIOKEHUSAX ).

Oue | Conepxanue KommynukatuBHoe | Jlekcuka I'pammaruka [IpousHomenue
HKa
B3aUMOJICHCTBHE
«5» CobutoeH o0obeM AnexBaTHas Jlexcuka Hcnonp3oBaHsl Peur 3Byuur B
BBICKa3bIBAHUSI. €CTECTBEHHAs aJIeKBaTHa pasHble €CTECTBEHHOM
Bricka3biBanue peaxius Ha | MOCTaBIEHHOW | rpaMMaru TeMIIe, HET
COOTBETCTBYET T€ME; | PEIUIUKU 3azade u rpyOBIX
OTPaXKCHBI BCE cobeceHMKa. TpeOOBaHUSIM YEeCKHe (hoHETHYECKUX
aCIIeKTHI, yka3aHHele | [IposBnsgercs JAHHOTO TOJA | KOHCTPYKIMH B | OLIMOOK.
B 3aJ]aHUH, CTUJICBOE | pedeBas o0yueHHs COOTBETCTBHH C
odopmIIeHHE pedn WHULNAATHBA U | S3BIKY. 3amadeit u
COOTBETCTBYET THITy | pEIICHUS TpeOOBaHUAM
3alaHus, MTOCTaBIICHHBIX JAHHOTO roja
apryMeHTanus Ha KOMMYHHUKATHBHBIX OOy4YCHHS SI3BIKY.
YpOBHE, HOPMBI 3a1ad. Penxue
BEXJIMBOCTHU rpaMMaTHYCCKHE
COOTIOIEHBI OIMOKHU HE
MEIIAT
KOMMYHHKAIHH.

«» | He mommeiii o0beM | KommyHuKamms Jlexcuueckue I'pammaruueckue | Peub HHOIIa
BBICKa3bIBAHMUSL. HEMHOTO OIINOKH HE3HAYUTEIFHO HEOIPaBIaHHO
Bricka3siBaHue 3aTpy/JHCHA. HE3HAYUTEIBH | BIHUSIOT Ha | may3upoBaHa. B
COOTBETCTBYET TEME; O BIHUSIOT HA | BOCHPHUATHE PEUYH | OTACIBHBIX
HE OTpaKEHBI BOCTIPHSITHE y4anierocs. cJIoBax
HEKOTOpBIE AaCIEKTHI, peun JIOITYCKAIOTCA
yYKa3aHHbIE B ydarerocs. (doHeTHIEeCKHE
3aJaHu{, CTHIIEBOE omuoOkn (3aMeHa,
opopMIIeHHE  pedH aHTIIMHACKHUX
COOTBETCTBYET THITY dhonem
3aaHuA, CXOIHBIMH
apryMeHTaIus HE PYCCKUMHU).
Bceraa Ha Obmas
COOTBETCTBYIOIIEM WHTOHAIIHS
YpOBHE, HO HOPMBI 00ycnoBIcHa
BEXKIIUBOCTHU BIIMSTHHEM
COOJTIO/ICHBI. POIHOTO SI3bIKA.

«3» | He3naunrenbHBIN Kommynukanus VYuamuiics Vyamuiics Peun
00beM CYIIIECTBEHHO Jienaer JieaeT OO0JIbIIOe | BOCIIPHHUMAETCS




BBICKa3bIBaHU,
KOTOpOE€ HE B MOJIHOM
Mepe COOTBETCTBYET
TeMe; HE OTpPaKCHBI
HEKOTOpHIE AaCIICKTHL,

3aTpyHEHa,
yJammics

HC

MIPOSABIISIET PEUYEBOU

HWHUIIHATHUBBI.

yKa3aHHbIE B
3aJaHUM,  CTUJIEBOE
odopmIiieHHE peun He
B  IIOJIHOW  Mepe
COOTBETCTBYET THUILY
3aj1aHusl,
apryMeHTaius He Ha
COOTBETCTBYIOIIEM
YpOBHe, HOPMBI
BEXJIMBOCTH HE
COOJIFOIEHEI.

Ooutboe KOJINYECTBO C TpyZOM Wu3-3a
KOJIMYECTBO TrpyOBIX 0oJBIIIOTO
TpyOBIX TpaMMaTHYECKUX | KOJIHYECTBA
JIEKCHYECKIX OIOOK. (oHEeTHIECKUX
OIHMOOK. OIHUOOK.
NuToHanms
o0ycioBieHa
BITUSIHACM

POAHOTIO A3bIKA.

3ammTa npe3eHTauMi

CopepxaHue pe3eHTaluii

Tema Tema npe3eHTannu
Tema 1.1 BenukoOpuranus/ Great Britain 1. BenukoOpuTaHUS Ha KapTe MUpa
2. TocynmapcTBeHHas! CHMBOJIMKA
3. CocraBnblie yactu CoeIMHEHHOTO
KOpOJICBCTBA M UX OCOOEHHOCTH
4. BenukoOpuTaHHs — BENHKasi MOPCKas
JiepKaBa
5. T'naBHBIE HCTOpHYECKHE COOBITHS
BenukoOpuranuu
6. J[ocrompumeuatensHocTr JIoHI0HA
7. KoponeBckas cembs
8. PasButue Typuzma
Tema 1.3 O6pazoBanue/ Education 1. Cucrema obpasoBanus B Poccun u
BenukoOpuranuu
2. Cucrema o6pasosanus B Poccun u CIIA
3. Tunbsl WKOIBHBIX YUPESKICHHUN CpeTHE
cTynenu B BenukoOpuranuu
4. Kpynneiimme yauepcuretsl Poccun
5. Kpynneiime yHUBEpCUTETHI
Benukobpuranuu
6. Kpynneitmue yausepcutersl CIITA
Tema 1.4 Mos 6ynymas npodeccus/ My 1. HWcropus pa3BuTHs OyXTaITEPCKOroO Jeia
Future Profession 2. Brinaronuecss 5KOHOMHUCTBI
3. IIpodeccronanbHas 3THKa paOOTHUKOB
Oyxranrepun
4. CtpyKTypa KOMIaHUN
5. AJIMHHHCTPATHBHO-YIIPABICHYECKHUIA
MIEPCOHAI KOMITAHUH
Tema 1.7 Dxonomuka/ Economic Systems 1. BenukoOpuranus u EBponeiickuii coro3
2. BenuxoOputanus u ctpansl CoapyxecTBa
3. Cynoctpoenue B BenukoOpuranuu
4. OcoOeHHOCTH PKOHOMUYECKOH CUCTEMBI
CIIA
5. CpaBHeHHE S3KOHOMUYECKUX CHCTEM
Poccun, Benmuko6puranuu u CLIIA
6. Cotpynuudectso Poccuu u




BennkoOputanuu B cepe SKOHOMHUKH

7. CotpynuaudectBo Poccun u CILA B chepe

9KOHOMMKHN

TpeOoBaHMsI 10 CO3IAHMIO U 3AIIMTE NMPE3eHTAIMHU

1 ITpoxymaiite mi1aH NpEe3eHTALUH 3apaHee M0 CIEAYIOUIMM 0053aTeIbHBIM pa3ieaMm:
e TurynpHas cTpaHuua (MEpBBIN ciain);

e Bgenenue;

e OcHOBHas 4acThb Mpe3eHTaUH (00BIYHO COAEPIKUT HECKOJIBKO IOPA3/IEIIOB);

e 3aKJIIOYECHHE.

2 OdopmiisiiTe TEKCT U 3aroJ0BKH Pa3HbIX CIalJIOB B OJJHOM CTUJIE
3 Cnenute 3a Te€M, YTOOBI TEKCT HE CIMBAJICS ¢ (POHOM: Ha MIPOEKTOPE KOHTPACTHOCTD OY/ET
MEHbIIIE, YeM Ha MOHUTOPE
4 B TUTYJIBbHBIN CJIaii] HEOOXOMMO BKIIFOUUTD CIAEAYIOIIYI0 HHPOPMALIUIO:
e Opranusanuio (yueOHOe 3aBefieHUe, IPEANPUITHE U T.1.);

Temy nokiana (Ha3BaHue);

o  daMuiIHIo, UMsI U OTYECTBO JOKIATUHKA (IOJTHOCTHIO);
e Bamero pykoBoaurens;
5 Tlon6epuTte moaxoasue n3oopakenus (pororpadun, rpaduku, CXEMbI U T.1.)

Kpurepun onenuBanus

Ornenka ) 4 3 2
Pabora [Tourn He Bce | Pabora caeiaga
1 TIOJTHOCTBIO MTOJTHOCTBIO Ba)KHEUIITHE ¢parMeHTapHO M C
Conepxanue 3aBepIlICHA CZeTIaHbI KOMIIOHEHTBI MOMOILBIO YUHUTEIIS
Hauboee paboTs
Ba)KHBIE BBITTOJTHEHBI
KOMITOHEHTBI
paboTHI
Pabora PaGora PaGora PabGora nmemoHcTpupyer
JIeMOHCTPUPYET JEMOHCTPHUPYET | IEMOHCTPHPYET MUHHMAJIEHOE
riryookoe MOHUMaHue MOHUMaHWE, HO | IOHUMAaHHUEe
MOHUMAaHue OCHOBHBIX HETIOJIHOE
OIMCHIBAEMBIX MOMEHTOB, XOTS
MPOIIECCOB HEKOTOpHhIE
JeTain HE
YTOUHSIIOTCS
Hanb1 unrepecHeie | Mmerores Huckyccrnonnele | MuHuMym
JIMCKYCCHOHHBIC HEKOTOpHhIE MaTepHalbl €cTh | TUCKYCCHOHHBIX
MaTepHalbl. MaTepHabl B HaJM4YUM, HO | MaTepuasioB. MHHUMYM
I'pamoTHO JTUCKYCCHOHHOT HE HaY4HBIX TEPMUHOB
HCTIONB3YeTCs 0  Xapakrepa. [ crmocoOCTBYIOT
Hay4Has Hayunas MMOHUMAaHHIO
JIEKCUKA JIEKCHKa MpoOIEMBI.
HCTIONB3YeTCH, Hayunas
HO HHOIJa HE | TEpMHUHOJIOTHS
KOPPEKTHO. WIn
UCIONb3yeTCs
MaJlo win

HCNOJIL3YCTCA



http://it-uroki.ru/wp-content/uploads/2015/03/plan-prezentatcii-1.png

HEKOPPEKTHO.

IIpennaraercs B OGomemmuHCTBEe | MHOTHA HaTepnperanus
coOcTBeHHast CITyJaeB TpeaaraeTcs oTrpaHHYeHa WA
MHTEpIpeTaLus npesaraeTcs CBOSA OecroyBeHHA
WA pasBuTHe | CcOOCTBEHHAs WHTEPIIpEeTanus
TEMBI WHTEpIpeTars
(0600mIeHus, WA pa3BUTHE
MPUIOKEHUS, TEMBI
aHaJIOTHN)
Camocrositensao | I[Tourn Besae | Hyxnaercs B [ MoxeTr paboTaTe TOJBKO
BEIOMpaeT CaMOCTOSITEIIbH MTOMOIIIA B| mox PYKOBOJICTBOM
3¢ GEeKTUBHBIN 0 BbIOMpaeT | BBIOOpE HacTaBHHUKA
crioco0 momaun | 3hEeKTUBHBII 3 PeKTHBHOTO
MaTtepuaia crnoco0 mojauu | cmocoba mogauu
MaTepuaia MaTepuaa
Juzaiin noruyeH u | J(u3aiiH ectb Juzaiin Ju3alin He aceH
2 OUYEBUJICH CITy4aiHBIN
Nwmerotcs Nwmerotcs Her mnocTtosHHBIX | Dn€MEHTHI Iu3aiiHa
Hu3zaiin IIOCTOSIHHBIE IIOCTOSIHHBIE 3JIEMEHTOB MEIIAIT COAEPIKAHUIO,
3JI€MEHThI 3JIEMEHTBI nu3aiiHa. J{uzain HaKJIaAbIBasCh HA HETO.
mu3aviHa.  Jlu3aitH | gu3aiina. J(m3aiiH | MOXKET W HE
MOJYEePKUBACT COOTBETCTBYET COOTBETCTBOBATh
CoOJIep)KaHue. COJIepKaHHIo. COJIEp’KaHUIo.
Bce  mapamerpsl | [Tapamerpst [TapameTpsl ITapamerpsl HE
mpudTa xopomo | mpudra mpudTa MoT00paHbIL. Hematot
noxo0paHbl (TEKCT | mompoOpaHsbl. HEJI0OCTAaTOYHO TEKCT TPYIHOUUTAECMBIM
xopomro yuraetcs) | pudt unraem. XOPOIIO
mo100paHsl,
MOTYT  MeMIaTh
BOCIIPHUSATHIO
Xoporio I'paduxa I'pajuka  mamo | [paduka HE
3 nonoOpana, COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
COOTBETCTBYET COJIEPIKAaHUIO COJIePIKaHUIO0 COJIEPIKaHUIO
I'paduka COJIEPKAHUIO,
oboraraer
CoJIepIKaHue
Her MuHUMaIbEHOE Ectb omuoku, | Muoro OIIINOOK,
4 JIEKCHYECKHX, KOJIMYECTBO MeIIaoIre JIEJTAIOIUX MaTepuan
rpaMMaTH4ecKuX, | OMHOOK BOCTIPHATHIO TPYZHOBOCIIPUHUMAEMbIM
I'paMOTHOCTh | CTHIIMCTUYECKUX
OmmOO0K
MakcumainbHast cymMmmapHas otenka — 50 6amios - 100%
50 - 45 6ayoB — omenka 5 (100% - 90%)
44 - 37 6annos — orerka 4 (89% - 75%)
36 — 32 Gayna — onenka 3 (74% - 65%)
PoseBasi urpa
ConeprkaHue poJaeBO UTPhI
Tema PoseBasi urpa
Tema 1.5 YcTpoiicTBo Ha 1 Actadialogue
pa6oty/ Applying for a Job Job Hunting




— Good morning, sir.

— Good morning. Come in. Mr Klimenko, isn't it? Please
take a seat. You will have to excuse me a moment while 1
finish signing these letters. Meanwhile please fill in the
application form... . There, that'll do. Now | can concentrate on
you, Mr Klimenko. Tell me, how long were you in your last
job with Alpha?

— Five years. | am only leaving because the firm is moving to
Sevastopol, but I think a change will do me good.

— What do you know about our company? Have you got any
questions for me?

— | know that this is a very promising company, so I'd like
you to inform me what will be the major focus of efforts in the
next few years?

— We plan to expand our activities with English-speaking
countries, mainly England, to buy equipment and technologies
from there and run training programs here. We need a team of
creative people to make our company competitive in the world
market.

— What will my responsibilities and obligations be during the
first year?

— Well, first of all to be responsible for our contacts with
English partners. You will need to skillfully negotiate for and
buy equipment. The job will involve much travelling. There is
likely to be a trade fair in London soon, which we hope you
will be able to go to.

—Yes, | see.

— So tell me what are your three main strengths?

— | think they are: reliability, loyalty, and energy.

— OK. Do you work well under pressure?

— Yes. | am accustomed to working under pressure.

— Are you a leader, an entrepreneur by nature?

— Yes, | think so.

— All right. Now, Mr Klimenko, | am quite prepared to offer
you a job with us. You have excellent references from your
previous job. You'll start on $450 and if you do well we'll
review it after three months. The hours are from nine to five
thirty, with an hour for lunch and a fortnight's holiday. Does
that suit you? Any questions?

— What about travel? Where will | go and for what length of
time?

— Mostly to England for not longer than a month.

— All right. When do you want me to start, sir?

— In a week, if possible.

— | am afraid 1 can't start working till the 10th October.

— No problem. We'll be seeing you on the 10th then?

— Yes, certainly. Thank you very much. Good bye.

— Good bye.

Act a dialogue of your own with an employer. Told him
v'the reasons for you to leave the previous job
v why you want to be with his firm
v what your main strengths are

Tema 1.6 Jlemooe obmenue/
Business Communication

Act a dialogue
LEIPZIG FAIR




Loudspeaker: Attention, please! Mrs. Painter from Liverpool is
kindly requested to  proceed to the entrance of the Foreign Visitors”
Centre here in the New Town Hall. She is being awaited by Herr
Winter and Herr Simon.

Simon: Ah, there’s Mrs. Painter. We haven’t met for ages!

Winter: Good afternoon Mrs. Painter. A very hearty welcome
to you in Leipzig for our Spring Fair.

Mrs. Painter: Thank you, gentlemen. It’s nice to see you again.

Simon: Let’s take a seat.

Mrs. Painter: That’s a good idea, let’s sit down and have a
cigarette. Will you let me have a light, please?

Simon: Lighter or match, madam?

Mrs. Painter: That does not matter. Is there an ash-tray?

Oh yes, thank you. - You know, | am a commercial traveler, and
it is the first time | have visited the Leipzig Fair. What regulations
have to be met?

Winter: Formalities are few and simple. Have you got a fair
card?

Mrs. Painter: Of course, | have. | obtained mine from the
Leipzig Fair Agency in United Kingdom weeks ago. But what does
this card entitle me to do?

Winter: This fair card entitles you to enter all buildings of the
Sample Fair in City of Leipzig and also the Technical Fair grounds in
the neighbourhood of the memorial in commemoration of the Battle of
Nations.

Mrs. Painter: And where have | to register?

Simon: You register here in the Foreign Visitors” Centre.

Mrs. Painter: And where can | get a room?

Winter: This will be arranged through the Accommodation
Bureau here.

Mrs. Painter: That’s fine. But I haven’t got any German money
at my disposal. Where may | change pounds sterling into German
marks to meet my personal expenses here?

Simon: You may exchange your foreign currency either here or
at the bank.

Mrs. Painter: The main reason why | came to Leipzig is to do
business. How can that be arranged?

Winter: It’s most important to buy the fair catalogue published
in two volumes, volume | for the Sample Fair, volume Il for the
Technical Fair.

Mrs. Painter: | hope this catalogue contains a list of all
exhibitors, of all the goods exhibited and also of the foreign trade
companies of Germany.

Simon: You are perfectly right, Mrs. Painter.

Mrs. Painter: This catalogue will be very useful. Publicity is
the beginning of all business. And how do | come into contact with the
individual businessmen?

Winter: There’s the Contact Office of the Chamber of Foreign
Trade which offers assistance to foreign visitors in arranging business
meetings.

Mrs. Painter: Everything seems to be very well organized here
in Leipzig. One feels the tradition of Leipzig as the shop window of
world trade, the world’s leading centre for the promotion and
development of East-West Trade.

Simon: But’ 1 wouldn’t like to point out that Leipzig is also a
centre of the arts and sciences. | recommend you to get a ticket for our
new Opera House if you want to relax after a busy day.




Mrs. Painter: That’s marvelous. I like good music.

Kpurepun oueHuBanusi
1. Conepxanne (coOmomeHrne o0beMa BBICKAa3BIBaHMS, COOTBETCTBHE TeME, OTPaKECHUE BCEX aCIIEKTOB,
YKa3aHHBIX B 3aJlaHUH, CTUIIEBOE O(pOpMIICHHE PEUH, apryMEHTAIHs, COOII0ACHHUE HOPM BEKIUBOCTH).

2. B3aumogpeiictBue ¢ cobeceTHUKOM (YMEHHE JIOTUYHO U CBSI3HO BeCTH Oeceay, coONoaaTh 04epeTHOCTh
pu 0OMEHe peruTiKaMu, 1aBaTh apTyMEHTHPOBAaHHBIE U pa3BepHYThIE OTBETHI HA BOIPOCH COOECEeTHUKA,
YMEHHE HauaThb W MOAJECPKHUBaTh Oecely, a TakKe BOCCTAaHOBUTH €€ B cliydae cOos: Mepecrpoc,
YTOYHEHUE)
3. Jlexcuka (clOBapHBIN 3amac COOTBETCTBYET IOCTABJICHHOW 3ajade M TpeOOBaHUSM OCBaMBaeMOMN
IIPOTPaMMBI)
4. T'pammaruka (MCIONB30BaHUE Pa3HOOOPA3HBIX I'PAMMATHUYECKHUX KOHCTPYKIHH B COOTBETCTBUH C
MOCTaBJICHHOM 3a/1a4eii U TpeOOBAHUSAM OCBAMBACMOM IIPOTPAMMBbI)
5. IlponsHomieHne (TpaBWIBHOE MPOU3HECEHHE 3BYKOB AHTIIMICKOTO S3bIKA, MPABIUIFHAS MOCTAHOBKA
y/apeHus B CI0BaX, a TaKke COOII0AeHNE PaBUIbHON HHTOHAIIMY B TIPEUIOKEHUSAX ).

Oue | Conepxanue KommynukatuBHoe | Jlekcuka I'pammaruka [IpousHomenue
HKa
B3aUMOJICHCTBHE
«5» CoOmroneH 00beM AnekBaTHas Jlexcuka Hcnonbp3oBaHbl Peupr 3Byuntr B
BBICKA3bIBAHHS. eCcTeCTBeHHas aJieKBaTHA pasHbIe €CTECTBEHHOM
BrickasbiBaHHe peaxmus Ha | MOCTAaBICHHOW | TpaMMaTH TeMiIle, HET
COOTBETCTBYET TeME; | PEIUIHKH 3amaue u TpyOBIX
OTpaKeHbI BCE cobeceHMKA. TpeboBaHUsIM YecKue (hoHEeTHUECKUX
aCTeKThl, yka3zanuble | [IposBuseTcs JAHHOTO TOJia | KOHCTPYKIUK B | OIIMOOK.
B 3aJlaHUM, CTUJIEBOE | peueBas 00yueHus COOTBETCTBUU C
odopMIIeHHE peun WHUIMATHBA  JUISL | SI3BIKY. 3a7a4en u
COOTBETCTBYET TUTYy | PEIICHUS TpeOOBaHUSIM
3a/1aHUS, MTOCTaBJICHHBIX JIAaHHOTO rojaa
apryMeHTanus Ha KOMMYHHUKATHBHBIX 00y4YeHHUs SI3BIKY.
YpOBHE, HOPMBI 3a/a4. Penxue
BEKIIUBOCTHU rpaMMaTHYCCKHE
COOIOIEHBI OIIMOKHU HE
MEIAT
KOMMYHHUKAIHH.

«» | He mnonupiii ob0wvem | KommyHuKaIms Jlekcuueckune I'pammatuyeckue | Peun WHOTJa
BBICKA3bIBAHHMSI. HEMHOTO OIITMOKHU HE3HAYUTEIIBHO HEOMpaBJIaHHO
BrickassiBaHHE 3aTpy/IHEHA. HE3HAYMUTEIIBH | BJIMSIIOT Ha | may3upoBaHa. B
COOTBETCTBYET TEME; 0 BIMAIOT HAa | BOCHPHUITHE PEYH | OTACIBHBIX
HE OTpaXKEHBI BOCIIpUATHE y4alerocs. CIIoBax
HEKOTOpbIE aCIEKTHI, peun JIOIYCKAIOTCSI
yKa3aHHbIE B yJalerocs. (hoHeTHYECCKHUE
3aJlaHUH,  CTHJIEBOE omnoOKku (3aMeHa,
opopMmIlcHHE  pedH AHTTIHHUCKUX
COOTBETCTBYET THILY dhonem
3a1aHUS, CXOJIHBIMHU
apryMeHTaIus HE PYCCKUMH).
Bceraa Ha OoOmas
COOTBETCTBYIOIIEM WHTOHAIIUS
YpOBHE, HO HOPMBI o0ycioBIeHa
BEXKJIMBOCTH BJIUSTHUEM
COOJTIOICHBI. POIHOTO SI3bIKA.




«3» | HesHauutenbHsblIi Kommynukanus VYyamuiics VYyamuiics Peun

00BeM CYyIIECTBEHHO enaer nenmaer OOJBIIOE | BOCHIPUHHMACTCS
BBICKa3bIBaHHS, 3aTpyaHeHa, GoubImoe KOJIUYECTBO C TpyAOM wu3-3a
KOTOpOE HE B MOJHOW | ydJaruuics HE | KOJIMYECTBO rpyObIxX 00JIBIIIOTO
Mepe COOTBETCTBYET | HPOSIBISET PEUYCBOH | IpyObIX rpaMMaTHYeCKUX | KOJHNYECTBa
TEeMe; HE OTPAKCHbI | WHHUI[HATHUBBHI. JIEKCUYIECKUX OLIHOOK. (oHeTHUECKIX
HEKOTOpHIE AaCIICKTHL, OIHNOOK. OIHUOOK.
yKa3aHHbIE B WaToHaIMS
3aJaHUM, CTHJIEBOE o0ycioBneHa
odopmIiieHHE peun He BIIHSIHUEM
B IIOJIHOM  Mepe POIHOIO sA3BIKA.
COOTBETCTBYET THUILY
3a7aHus,
apryMeHTaius He Ha
COOTBETCTBYIOIIEM
YpOBHe, HOPMBI
BEXKIIMBOCTH HE
COOJIFOIEHEI.

3KCleeCC-TeCTI/Ip0BaHI/Ie

Coneprxanue Tecta

Tembl Bomnpoc OTBeTHI

Tema 1.1 Choose the right variant a) England, Wales

Benukobpuran 13. What parts does the UK consist of? Scotland, Ireland

nst/ Great b) England, Wales

Britain Scotland, Northern Ireland

14. Where is Great Britain situated?

15. Where is London located?

16. What are London’s main parts?

17. What is the oldest part of London?

c¢) England, Wales
Scotland

a) in the Eastern Europe
b) in the Western Europe
c) in the North-western
part of Europe

a) on the bank on the river
Thames

b) on the bank on the river
Severn

c) on the sea shore

a)the West End; the East
End; the City

b) The West End; the East
End; the Westminster

c) The South End; the East
End; the City

a)the West End
b)the City
c) the east End

a)Buckingham Palace
b)Windsor Castle
c)Balmoral Castle




18. What is the official London residence of the

19.

Queen?

When did Elizabeth become the Queen?

a)1956
b)1946
€)1952

a)Charles, Prince of Wales
b) Philip, Duke of
Edinburgh

20. Who is the Queens heir? ¢) Prince William
Tema 1.2 Match the beginnings and the ends to make true
KomnwroTepsl/ | sentences
Computers 1. In the 70s web users used an interface ... a) whatever site best
2. If we have a broadband connection, ... matches our query.
3. We simply choose ... b) cheaper and quicker.
4. We can also send and receive ... c) called telnet.
5. This Internet service is ... d) in the web.
6. There are many information servers ... e) e-mail or electronic
mail.
) we connect to the
Internet at once.
Tema 1.3 Find the equivalents in the both columns
O6pazoBanue/ 1. atthe age of a) BHUMaHHE
Education 2. secondary education b) KoHKpeTHBII
3. different subjects C) 3HAKOMBIH
4. face d) ombITHBII
5. serious decision €) MIMPOKHii CIIEKTP
6. particular f) s3axanumBaTh
7. trade training BEICIIICE  yueOHOe
8. independent 3aBeICHUE
9. attention g) B BO3pacTe
10. free of charge h) ceppésnoe
11. bachelor pelieHue
12. master i) Oaxamasp
13. graduate from J) TBOpueckuit
14. necessary k) obopymoBanue
15. skilled I) ciou obmecTBa
16. provide M) He3aBUCHMEIi
17. equipment n) cpenHee
18. acquainted obpasoBaHue
19. creative 0) HEOOXOAMMBIi
20. wide range P) CTalKUBaTHCS
21. backgrounds g) marmcrtp
I) pasiu4HbIC
[pPEIMEThI
S) mpodeccroHaTbHA
s TIOAATOTOBKA
t) OecrutaTHbIH
u) obecrieuynBaTh
g;;“;&; Mos 1 Find the equivalents in the both columns
npodeccns/ 1) means of benefiting a) HeBUAUMAS PyKa
My Future 2) gain the profit b) cpencrTra n3BNCUCHHS TOIB3BI
Profession

3) as a whole
4) at the lowest prices
5) invisible hand

C) IO CaMbIM HU3KHM IIEHaM
d) moyuats BBITOLY

€) B IeJTOM

2 Choose the most suitable word from those in the brackets




1. Adam Smith ...with the physiocrats. (differ, differently, differed)

2. He wrote ...books. (influence, influent, influential)

3. The singing of the... was in 1776. (declarative, declaration, declare)

3 Choose the right preposition for the sentences (to, on, of)

1. His goes... to describe the economic system.
2. The author turned ... the pin industry.
3. The division ... labour increased output.

Tema 1.7 1 Match the words with their definitions
DxoHOMUKA/ 1) alarge sandy piece of land; a) court
Economic 2) alarge stretch of flat land,; b) law
Systems 3) an area of land lying between two lines of hills or c) desert
mountains;
4) aconcentration of mineral matter or sediment in d) hill
a layer;
5) a law-making body, especially when one of two; e) legislature
6) awritten plan for a new law; f) house
7) aroom/ building in which law cases can be heard g) plain
and judged;
8) a long piece of cloth on which a sign is painted, h) deposit
often carried between two poles;
9) arule that is supported by the power of i) banner
government and that controls the behaviour of
members of a society;
10) a body of people who have the power to make j) valley
laws
2 Match the pairs of antonyms in the both columns
1) ignore a) importance
2) upper b) branch
3) insignificance c) mild
4) narrow d) lower
5) union e) barren
6) fertile f) vast
7) severe g) valley
8) approve h) cover
9) hill i) enforce
10) exclude j) veto
Tema 1.9 1 Find the words having the most general meanings
Byxrantepckuii | among the following groups of words
yuér/ 1) receipts; taxes; transactions; sales; purchases;
Accounting disbursements;
2) Journals; documents; Ledgers; Trial Balances; book of
original entry;
3) Employees; accountants; Controllers; top executives;
book-keepers.
2 Complete the sentences with a suitable word from
the box
1. Every year the accounts of a company must be a) Company
approved by ... . Secretary;
2. Auditors act on behalf of the ... . b) stock valuation;
3. A man who is responsible for seeing that the books c) Balance Sheet;
and records are ready for checkingisa ... . d) shareholders;
4. A document which shows how the profit for the year is e) auditors;

arrived at is the ... .

f)

Profit Statement




5. A document which shows amount of funds employed
and the sources from which they are derived is the ...

6. The most difficult job in preparing accounts is ... .

3 Find English and Russian equivalents in the both
columns
1) alimited company

2) the state of affairs

3) to manage the company
4)  accounts department

5) overhead charges

6) trading surplus

7) depreciation on equipment
8) retained earnings

9) current assets

10) value of commodities

11) volume of stock

)
K)

HaKJIaJHbIe
pacxosl
HEpacnpeIeaCHHbI
€ TOXOZBI
aMOpTHU3aLHs
obopymoBaHus
aKTHBHOE CalbJI0
TOproBoro O6amanca
COCTOSIHUE JIeTT
CTOUMOCTDH
TOBapOB
aKI[MOHEPHOE
o011ecTBo
HEOoCs3aeMbIe
AKTHBbI
Oyxrantepckuit
oTaen

YIPaBIIsATh
KOMITaHUEN

00BEM 3an1acoB

Kmouu/ Keys

Tema 1.1 Benuko6puranus/ Great Britain

Tema 1.2 Komnsrotepsr/ Computers

Tema 1.3 O6pazosanue/ Education
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10 t

11 i

12 q

13 f

14 0

15 d

16 u

17 Kk

18 c

19 j

20 e

21 |
Tewma 1.4 Mos 0yaymas npodeccus/ My Future Profession 1

1b; 2d; 3e; 4c; 5a

2

1 differed;

2 influencial;

3 declaration

3

1-on;2-to; 3-of
Tema 1.7 Dxonomuka/ Economic Systems 1

1 c

2 g

3 J

4 h

5 f

6 d

7 a

8 i

9 b

10 e

2

1 h

2 d

3 a

4 f

5 b

6 e

7 c

8 J

9 g

10 i
Tema 1.9 Byxrantepckuii yaétr/ Accounting 1

1 transactions

2 documents

3 employees

2

1 e

2 d




3 a
4 f
5 c
6 b
3
1 g
2 e
3 J
4 i
5 a
d
6 c
7 b
8 h
9 f
10
11 k

Kputepuu onieHnBanus:

OneHMBaHUE TEKYIIETO TECTUPOBAHUS OCYIIECTBISETCS M0 HOMHHAIBHOM IIKaJle — 3a
MPABUIIbHBIN OTBET K KaXKJIOMY 3aJaHHUIO BBICTABJISICTCS OJMH 0alljl, 32 HE MPAaBUIILHBIA — HOJb.
OOmiast OLEHKa KaXJ0r0 TeCTa OCYIIECTBISETCS B OTHOIICHMHM KOJMYECTBA IPABUIHHBIX
OTBETOB K 00I1[eMY YHCITy BOIIPOCOB B TECTE (BBIPAXKACTCS B MPOLICHTAX ).

TecT cunTaercs NpPoiiIeHHBIM (OIIEHKA «3a4TEHO0») NpH 001Ieii ouenke 75%.

KonuyecTBO MONBITOK MPOXOXKIAEHUS TecTa W BpeMsi Ha €ro MNpOXOXKJIECHUE —
HEOTPAHUYEHHO.

KonTposbHnas padora

CopneprxaHne KOHTPOJIbHON pabOThI

Tema KonTpoJsbHasi padora

Tema 1.1 Occupational and Geographical Mobility

Benukobpuran Changes in the character of the national output can only take place if the factors
nst/ Great of production are mobile. There are two aspects of mobility: occupational and
Britain geographical.

Occupational mobility concerns the movement of a factor of production from one
occupation to another.

Geographical mobility describes the movement of a factor from one location to
another. This is an important matter when new industries establish themselves in
location different from those in which the older industries were established.

Land

Land, quite obviously, is not mobile in the geographical sense, but a great deal of
land has high degree of occupational mobility. In the UK, for example, a large
proportion of the land has many alternative uses. It might be used for farmland, for
roads, railways, airports, parks, residential housing, industrial development, and so on.
Some of the land, for example, mountainous areas, has an extremely limited degree of
occupational mobility, being useful perhaps for sheep grazing, or as a center for
tourism.

Capital

Capital is mobile in both senses, although some types of capital are extremely
immobile. Such things as railway networks, blast furnaces, and shipyards are virtually
immobile in the geographical sense. It may be physically possible to dismantle them




and move them to different sites, but the cost of doing so will almost certainly out-
weigh any advantages of the new location.

Neither is such equipment mobile in occupational sense. It can only be used for a
specific purpose. Many buildings, however, can be effectively adapted to other uses.
Many of the former cotton mills in Lancashire are now housing a variety of industrial
activities. Some capital equipment is mobile both geographically and occupationally.
Electric motors, machine tools, hand tools, and lorries, for example, can be used
effectively in a wide variety of industries and are capable of movement from one
location to another without great cost.

Task 2 Put Special questions to the text beginning them from the given words
1) What...?
2) How...?
3) Where ...?
4) What kind of... ?
5) Why...?

Task 3 Put the following verbs in the form of Present Participle Active and Past
Participle Passive. Translate the Participles into Russian

To find, to classify, to refer, to take, to make, to bear, to lie, to enjoy, to run, to
require.
Task4 Choose the required form of Participle and translate the sentences into
Russian

1) On the tower of Westminster Palace there is a big clock (calling/called) Big
Ben.

2) Twenty bridges (crossing/crossed) the Thames connect the two parts of
London.

3) The legendary Liverpool musicians (knowing/known) as "The Beatles" had a
great success in Great Britain.

4) The Tower of London (building/built) nine centuries ago was used as a
strong fortress.

5) The Union Jack is made of three flags (representing/represented) England,
Scotland and Northern Ireland.

Task 5 Define the function and form of the Gerund in the following
sentences. Translate the sentences putting attention to the ways of interpretation
of Gerunds in Russian

1) The cost of adapting buildings for other purposes is quite reasonable.

2) Studying foreign languages enriches the native language.

3) On coming to the office he began to look through the correspondence.

4) He was surprised at having been asked about it.

5) Before being sent to the warehouse, the boxes were counted and marked.

Task 6 Underline the Nominative with the Infinitive Constructions in the
sentences below. Translate the sentences into Russian.

1) The factors of production are supposed to be mobile both geographically and
occupationally.

2) Land is said to have a high degree of occupational mobility.

3) Railway networks are known to be immobile in geographical sense.

4) Many of the former cotton mills in Lancashire proved to be housing a variety
of industrial activities.

5) This product may prove to be the best at the exhibition.

Task 7 Underline the Objective with the Infinitive Constructions in the
sentences below. Translate the sentences into Russian

1) The government desired the factories to be reconstructed.

2) | have never heard the land to have some kind of mobility.




3) The economists consider some sorts of capital to be immobile.
4) The students should like the lecturer to explain this phenomenon once more.
5) We did not see the diagramed be used in this research work.

Task 8 Translate into English the following sentences using your active
vocabulary

1) DKOHOMUKA BGJ'II/IKO6pI/ITaHI/II/I HU3BECTHA KaK CMCIIaHHasA 5 KOHOMMKaA.

2) OmpenenéHHBIA CEKTOp HAIMOHAJIBHOTO XO3SHCTBA MPHHAMICKUT W
YIIpaBJIA€TCA YaCTHBIMU I'paXKJ1aHaMU oo HHAUBUAYAJIBHO, JIN0O0 KOJUIEKTHUBHO.

3) ECTCCTBGHHO, qTO Ka)KI[bIﬁ I/IHHI/IBI/I)IyaJ'IBHHﬁ npeaANpUHUMATECIIb CTPCMUTCA
K IIOJIYYCHHIO MaKCHUMaJILHOM HpI/I6BIJ'II/I.

4) SIBASACH CAMHOJIMYHBIM BIIAJICTBIIEM COOCTBEHHOTO TMPEATPHUITHS, MOYKHO
CaMOCTOATEIIbHO IIPUHUMATDH JII00BIE PEUICHUA.

5) JlanHas npoOiemMa MOXKET OBITh peIIeHa MyTEM TNPHUBICYCHHS OIBITHBIX
CIICIUAJINCTOB.

Tema 1.2
Kommbrorepsr/
Computers

Software

A computer to complete a job requires’ more than just the actual equipment or
hardware we see and touch. It requires Software — programs for directing® the
operation of a computer or electronic data.

Software is the final computer system component. These computer programs
instruct the hardware how to conduct processing. The computer is merely a general-
purpose® machine which requires specific software to perform a given task. Computers
can input, calculate, compare, and output data as information. Software determines the
order in which these operations are performed.

Programs usually fall in one of two categories: system software and applications
software.

System software controls® standard internal® computer activities. An operating
system, for example, is a collection of system programs that aid in the operation of a
computer regardless® of the application software being used. When a computer is first
turned on, one of the system programmes is booted’ or loaded into the computers
memory. This software contains information about memory capacity®, the model of the
processor, the disk drives to be used, and more. Once the system software is loaded, the
applications software can be brought in.

System programmes are designed for the specific® pieces of hardware. These
programmes are called drivers and coordinate peripheral™® hardware and computer
activities. User needs to install a specific driver in order to activate a peripheral device.
For example, if you intend to buy a printer or a scanner you need to worry in advance
about the driver programme which, though, commonly goes along with your device. By
installing the driver you «teach» your mainboard" to «understand» the newly
attached™® part. However, in modern computer systems the drivers are usually installed
in the operating system.

Applications software satisfies your specific need. The developers™ of application
software rely mostly on marketing research strategies trying to do their best to attract
more users (buyers) to their software. As the productivity of the hardware has increased
greatly in recent years, the programmers nowadays tend to include as much as possible
in one programme to make software interface look more attractive to the user. These
class of programmes is the most numerous and perspective from the marketing point of
view.

Data communication within and between computers systems is handled** by system
software. Communications software transfers™ data from one computer system to
another. These programmes usually provide® users with data security'’ and error
checking™ along with physically transferring data between the two computer's
memories. During the past five years the developing electronic network communication
has stimulated more and more companies to produce various communication software,
such as Web-Browsers™ for Internet.




Task 1 Choose an appropriate end for each of the sentences given below
1. Data communication within and between computers is handled by ... .

2. A user needs to install a specific driver in order to activate ....

3. The drivers are usually installed in ... .

a) a peripheral device;

b) system software;

c) the operating system.

Task 2 Insert necessary prepositions into the gaps choosing from those given in the
brackets
1. A computer requires Software ... directing its operation or electronic data, (to;
for; on)
2. One of the system programs was booted ... the computer's memory, (in; to;
into)
3. The developers ... application software rely mostly on marketing research
strategies. (to; from; of)

Task 3 Choose an appropriate form of the infinitives in the brackets for the
following sentences
1. Software determines the order in which all operations (to perform).
- is performed; B - has performed; C - are performed
2. The driver program commonly (to go) along with your device.
A - goes; B - go; C - is going
The productivity of the hardware (to increase) greatly in the recent years.
A - had increased; B - increases; C - has increased

Task 4 Determine the Part of Speech the ing-forms in the sentences belong to
1. By installing the driver you "teach” your mainboard to "understand" the newly
attached part.
2. The developers rely mostly on marketing research strategies trying to do their
best to attract more buyers to their software.
3. The error checking is usually made during the computer working.
A - the Participle | Active; B - the Gerund; C - the Verbal Noun

Task 5 Define the function of the Infinitives in the following sentences
1. This software contains information about the disk drivers to be used.
2. If you intend to buy a printer you need to worry in advance about the driver
program.
3. The programmers nowadays tend to include as much as possible in one
program to make software interface look more attractive to the users.
A - Adverbial Modifier of Purpose; B - Attribute; C - Part of the verbal Predicate; D -
Object

Task 6 Connect the parts of the compound sentences with the necessary
conjunctions
1. The computer is merely a general-purpose machine ... requires specific
software to perform a given task.
2. An operating system is a collection of system programs ... aid in the operation
of a computer.
3. ... a computer is first turned on, one of the system programs is loaded into the
its memory.
A - that; B - when; C — which

Task 7 Translate the sentences from Russian into English
1. TIporpammHOe oOecTieueHNE OMPELISICT MOPSIOK BHITTOJIHCHUS OTICPATTHIA.
2. HpI/IKJ'Ia,Z[HLIC mporpaMmbl BBIITOJTHAIOT MMOCTABJIICHHYIO BAMU KOHKPCTHYTO
3amaqy (yIOBIETBOPSIOT Bally TOTPEOHOCTBD).




3. DTOT KJlacc mporpaMM — CaMblii MHOTOYHCIICHHBIN U IEPCIIEKTUBHBIA C TOYKU
3peHMs] MapKETHHTA.

4. CucreMHBIC IPOTPaMMBbI TIPEAHA3HAUCHBI 1)1 KOHKPETHBIX YCTPOMCTB
KOMITBIOTEPHON CUCTEMBL.

5. YcraHaBnmMBas IpaiBep, BBl KyUHUTE» CUCTEMY IIOHHMATh) BHOBb
MIPUCOEIMHEHHOE YCTPOKCTBO.

Tema 1.3
O6pazoBanue/
Education

English Language Development
English is spoken practically all over the world. It is spoken as the mother tongue in
Great Britain, the United States of America, Canada, Australia and New Zealand. A lot
of people speak English in China, Japan, India, Africa and other countries. It is one of 6
official languages of the UNO (United Nations Organization).
England’s history helps to understand the present condition of English. Many English
words were borrowed from the language of Angles and Saxons. Hundreds of French
words came into English. These French words didn’t crowd out corresponding Anglo-
Saxon words. There exist «act» and «deed», «beautiful» and «pretty», «form» and
«shape».
Many new words were brought by traders and travelers. These words came from all
parts of the world: «umbrellay» from Italian, «skates» — from Dutch, «tea» — from
Chinese, «cigar» — from Spanish. In the Middle Ages some words came into English
directly from Latin, which was the language of the church and universities. Some of the
today’s English words are derivatives.
One way of creating new words is to put together two or more English words of earlier
origin. For example, the words «railway», «football», «newspaper» are made in this
way. Many of the new English words — especially new scientific ones — have been
made from Latin and Greek words instead of English ones. «Telephone» for instance,
was made from Greek words «far» and «talk».
Languages help people to understand each other better, they help them to solve
different economic and political problems. Two thousand years ago, Latin was the
world’s most important international language. Today this title belongs to English. It’s
a global language of travel, business, pop culture, sport and science.
To my mind English is worth studying. There is a proverb: «A new language is a new
world». Knowing a foreign language one can not only read the papers, magazines and
original books by outstanding writers, but as well watch satellite programmes, travel
easily to different parts of the world. Besides, understanding and speaking a foreign
language became necessary while applying for a good and well-paid job.
Now | know that it is a must for XXI century professional no matter what job to
choose. The world is getting smaller and international connections tighter. A lot of
foreign delegations keep coming to our country. Hundreds of joint ventures have
appeared almost in every city of our country recently. It’s clear one can’t do without
learning this beautiful language.

Task 1 Form adjectives using the names of the countries with the following
suffixes or without them
| -ish -(i)an -ese |

Britain; Spain; America; Canada; Australia; India; China; Japan; France; Greece
Task 2 Give English equivalents for the Russian words and expressions

ITo BCEMY MHDPY; COBPECMCHHOC COCTOSIHHC, CPCAHUC BCKA, HepKOBHLIfI SA3BIK,
CACJIaHbl OTUM CHOCO6OM; IMOHUMATh APYT Apyra, BaXKHEUIITUN Me)K,Z[yHapo,Z[HLIfI SA3BIK,
IMo-MOCMY; CTOUT H3y4daThb, XOPOIIO OHHaqHBaeMLIﬁ; PAa3JIMYHBIC YT'OJIKHM MHpaA; IPpHU
HpI/IéMe Ha pa60Ty; JOJI' KaXA0ro craeuuajaucTra, TCECHBIC CBA3H, COBMCCTHBLIC
NPEANPHUTUS; HETb3s1 000UTHUCE.

Task 3 Find synonyms in the both columns




1) mother tongue ?))) Vr::g:léhandiser
2) alotof ¢) in my opinion
3) act d) many

4) beautiful e) study

5) form f) native language
6) trader g) deed

7) solve h) well-known
8) to my mind i) pretty

9) outstanding j) decide
10)job K) shape

11) learn

Task 4 Put the verbs in the brackets in the necessary Tense and Voice form
1.English (to speak) practically all over the world. 2. England’s history (to help) to
understand the present condition of English. 3. Many English words (to borrow) from
the language of Angles and Saxons. 4. These words (to come) from all parts of the
world. 5. Many of the new English words (to make) from Latin and Greek words. 6.
Two thousands years ago, Latin (to be) the world’s most important international
language. 7. The world (to get) smaller. 8. Hundreds of joint ventures (to appear)
almost in every city of our country recently.

Task 5 Choose the right form for the adjectives and adverbs in the brackets in the
sentences below

1. Many of the (new) English scientific words have been made from Latin and
Greek words instead of English ones. 2. One way of creating new words is to
put together two or more English words of (early) origin. 3. Languages help
people to understand each other (well).

4. Two thousand years ago, Latin was the world’s (important) international
language. 5. The international connections are getting (tight).

Task 6 Finish the sentences with the appropriate endings given in the box
Latin; United Nations Organization ; derivatives; traders and

travelers; the church and universities
1. English is one of 6 official languages of the ... .
2. Many new words were brought by... .
3. In the Middle Ages some words came into English directly from ... .
4. Latin was the language of ... .
5. Some of the today’s English words are... .

Task 7 Match the words with their country of origin

1. beautiful, act, form a) Spain

2. umbrella b) old French
3. skates c) Chinese

4. tea d) Italian

5. cigar e) Latin

6. telephone f) Anglo-Saxon
7. school, technology; g) Dutch
mechanism




8. deed, pretty, shape h) Ancient Greek

Tema 1.4 Mos 3
6yz[y1ua;1 a,Ilé.lHI/Ie 1 OHpe,Z[eJ:II/ITe ‘Ia?TI) peuu, I/IC.I'IOJ'IBSYSI IIpaBUJIO c'n03006pa303a1.{1/1.>1'
npodeccus |r_1de:pendence, mfl_uentlal, economic, argued, production, sharply, division,
similarly, necessarily
noun verb adjective adverb
3a,HaHI/Ie 2 OHpe,Z[eJ'II/ITC CTCIICHb CPaBHCHUSA IIPpUIIaraTCJIbHOI'O
most, much, more, greater, best, well, lowest, greatest, better.
IIOJIOKUTCIIbHAA CpaBHHUTCIIbHAA IMPEBOCXOJHAA
3ananue 3 Onpenenute GopMy NpUYACTHUS:
the book written by Adam Smith;
labour remain unchanged,;
led by an invisible hand;
individual is exerting himself;
the principles pertaining to the division;
section dealing with the factor of production
Participle | Active Participle Il Passive
3aganue 4 Haiinute S5KBUBaJICHTHI
1) means of benefiting 1) HeBHaMMAs pyKa
2) gain the profit 2) cpecTBa U3BIICUCHHUS TIOJTb3bI
3) as awhole 3) 1Mo caMbIM HU3KUM II€HaM
4) at the lowest prices 4) moy4ath BBITOLY
5) invisible hand 5) kak nemnoe
3ananue 5 [logbepure moaxoasiiee CI0BO
4. Adam Smith ...with the physiocrats. (differ, differently, differed)
5. He wrote ...books. (influence, influent, influential)
6. The singing of the... was in 1776. (declarative, declaration, declare)
3ananue 6 [Mondepure npeior (to, on, of)
4. His goes... to describe the economic system.
5. The author turned ... the pin industry.
6. The division ... labour increased output.
Tema 1.5 A Job Interview
YerpoiictBo | Here is a part of an interview between a Personal Manager (PM) and a young
Ha paboty/ lady, Miss Ann Johnes (Ann), who wanted to be employed by the company:
Applying for | PM: Good morning, Miss...
aJob Ann: Miss Johnes.

PM: Miss Johns, yes, right. Well, Miss Johnes, you’d like to join our team, |
gather.
Ann: Yes, | would.




PM: That’s very good. I’d like to know a little bit about your education.

Ann: Oh, yes. Well, | left school at 18 and for the first two years | went to
Gibsons, you might know them. They are an engineering firm. And after that, |
wanted to do a course, so | did a one-year full-time PA (Personal Assistant)
course and went back to Gibsons. | was PA to the Export Director. | stayed
there for two years and then moved on to my present company. That’s Europa
Marketing. Mr. Adair, the Marketing Director, offered me a job because
Gibsons had worked quite a lot with Europa Marketing. And I’ve been with
them for three years. | first worked with the Marketing Director and now I’'m
with the Sales Director.

PM: That’s all very interesting, Miss Johnes. And what did you enjoy most at
school? What was the course that you enjoyed most?

Ann: Ah... foreign languages I liked best. We did French and German. Yes.
PM: Mhm. And are you quite fluent in those now?

Ann: Yes, a bit rusty now, but obviously the more travel | can do the more | can
use my languages and I’d like to learn another language. I’d like to add Italian
as well.

PM: Italian?

Ann: Yes.

PM: Very good. That might be very useful. Now tell me a little bit about the
work you’re doing at present.

Ann: Well, Europa Marketing is a marketing and public relations company and
they do consultancy work for companies operating in the UK and European
markets. Our clients come from all over the world. We deal with some of them
by post, but most of them come to our offices and at least once during a project.
| assist the Sales Director by arranging these visits, setting up meetings and
presentations and | deal with her correspondence.

PM: It sounds as if you are very happy there, Miss Johnes. I'm curious why
you’d like to leave them and join our company.

Ann: Well, | know the reputation of Anglo-European and it has a very good
reputation. And | feel that | would have more scope and opportunity in your
company and that the work will be more challenging for me. | might be able to
possibly travel and use my languages because at the moment most of my work
is rather routine secretarial-type work and 1 like the idea of more challenges in
my life really...

Task 1 Put the verbs in brackets into the proper Tense and Voice form

1. Ann wanted (to employ) by this particular company. 2. Most probably the
company was rather big and it (to employ) many people. 3. I don’t think she
(get) a job here. 4. The Personnel Manager (to interview) her for rather a long
time. 5. It seems to me Ann (to interview) for an endless time.

Task 2 Use the right word and translate the sentences

1. I cannot say I like German. I’d like to learn (another/ the other) European
language. 2.Yesterday they showed two English films. One was about the
Second World War and (another/ the other) was devoted to the current events in
Britain. 3. Have (another/ the other) look at this newspaper item. 4. He has read
the poems of Pushkin, Lermontov and a few (other/ others) Russian poets in the
original.

Task 3 Define the type of Conditionals (I, 11, 11l type) and translate the
sentences into Russian




1. If 1 could I would join your team. 2. If you join us for the trip to this
University | will be very glad. 3. I would have told him about my education if
he had asked me these questions. 4. If | were there now | would ask him very
many questions. 5. They would have done this course if they had had enough
money to pay for it.

Task 4 Find synonymous expressions in the both columns

a bit rusty h)
to be curious i)

to forget partially
something

1. gather a) to go further
2. alittle bit b) to like best

3. todoacourse c) to finish

4. moved on d) to wonder

5. to enjoy most e) understand

6. quite alot f) much

7. toleave g) to take classes
8.

9.

Task 5 Fill in the gaps with the Modal Verbs from the box
| be able to might (2) can \

1. You ... know them. 2. The more travel I ... do the more I ...
languages. 3. That
languages.

use my
... be very useful. 4. T ... possibly travel and use my

Task 6 Make the sentences of their parts

1. wants, our, to join, she, company;

2. on, my, I, moved, then, to, company, present;
3. work, they, consultancy, for, do, companies

Task 7 Translate the sentences into English

1. On xoTen cHayana nepeuTu Ha Jpyryro paboTy, HO IOTOM Mepeaymal.

2. B 'epmanny OHM TIOCETHIIM MapKETHHTOBYIO, KOHCAITHHTOBYIO, PEKIIAMHYIO
KOMITAaHUIO U HCKOTOPBIC APYTHC.

3. IlapTHEpPHI 0OCYIMIN CTOMMOCTh MPOEKTa, CPOKU CTPOUTEILCTBA U JAPYTUE
BA’KHBIC BOIIPOCHI.

Tema 1.6
Jlenoroe
o6menue/
Business
Communicati
on

Task 1 Read and translate the Business letter
Dear Sirs,

An enquiry has come in from a company owning several high-class hotels
in our country. They are opening a new hotel and have asked us to submit
quotations for furniture and equipment in accordance with the attached list.

The furniture and equipment must be of the most up-to-date design, and it
would have to be delivered in time for the opening of the hotel in October. Will
you please let us know, therefore, whether you have the goods in stock and if
not, how long it will take to complete an order for the quantities required. We
shall also be glad to have an estimate of the number of cases required and the
cost of packing.

We have sent you a telex today, text as copy enclosed. Your reply by
telephone or fax would be appreciated.

Yours




faithfully

Task 2 Define the part of speech of the words given below
advertisement, worker, fitting, earliest, payment, specification, giving

Task 3 Translate the word expressions into English
CXKEeroaHas HOTpe6HOCTB, KpCIUICHUA pPas3sjiiMdHoro poJaa, HO,Z[pO6HI>Ie
TEXHUYECKUE WHCTPYKLUUHU, KpaTdalllhe CPOKU IIOCTaBKH, YCIIOBMS
IUIaTCXa, CKUAKaA ITPH MHOTI'OKPATHBIX 3aKa3a

Task 4 Make a sentence with the following words
earliest, please, your, you, date, will, state, delivery

Task 5 Put questions to the underlined words
1. They will state the terms of payment.
2. You send us your catalogue.
3. They quote us the supply of the items.

Task 6 Change active constructions into passive ones
1. They state the terms of payment.
2. We have seen your advertisement.
3. They quote us the items.

Task 7 Translate into English
1. MBeI npounTanu Baiie 0ObsBICHUE.
2. Hama romoBasi moTpeOHOCTD B KPETUICHHUSX TIOBOJIBHO OOJIBIIIAS.
3. He mornu Obl BbI IpHCIaTh HAM CBOU KaTaJOTH.

Tema 1.9
byxranrepcku
it yuér/
Accounting

Task 1 Fill in the table with the words given below according to the Parts of
Speech they belong to

Noun Verb Adjective Adverb

shareholder; correctly; necessary; responsible; efficiently; impression; overhead;
surplus; deduct; depreciation; produce; product; summarize; earning; retain;
current; fluctuate; daily; hourly.

Task 2 Complete the sentences with a suitable word from the box

Company Secretary; stock valuation; Balance Sheet; shareholders; auditors;
Profit Statement

1. Every year the accounts of a company must be approved by ... .

2. Auditors act on behalf of the ... .

3. A man who is responsible for seeing that the books and records are ready for
checkingisa ....

4. A document which shows how the profit for the year is arrived at is the ... .




5. A document which shows amount of funds employed and the sources from
which they are derived is the ... .
6. The most difficult job in preparing accounts is ... .

Task 3 Find English and Russian equivalents in the both columns

1. alimited company a) HaKJIaIHbIC PACXO/IbI
2. the state of affairs b) HepactpeaenEéHHbBIC TOXOIbI
3. to manage the company C) aMmopTH3aLusi 000pyI0BaHHS
4. accounts department d) akTHBHOE caJIbI0 TOPrOBOTO
5. over head charges OanaHca
6. trading surplus €) COCTOSIHHE JIeJT
7. depreciation on equipment f) croumocTh TOBapoB
8. retained earnings g) aKIMOHEPHOE OOIIECTBO
9. current assets h) Heocsi3aeMble aKTHBBI
10. value of commodities 1) OyXranTepCKuit OTaes
11. volume of stock J) yIIpaBiisTh KOMITAHUCH
K) 06n€éMm 3amacoB

Task 4 Fill in the gaps with necessary prepositions

1) Auditors act ... behalf of the shareholders. (at; on; in)

2) The directors are reporting correctly ... the state of affairs. (on; in; by)

3) These auditors are ... no way connected with the company. (in; with; at)

4) Everything which goes ... making up the Profit Statement is correct. (in; to;

into)

5) A trading and Profit and Loss Account starts ... net sales or income. (with;

to; at)

6) Put a value ... all goods is a difficult task. (on; for; to)

7) The price paid for the goods can be checked ... the suppliers’ invoices.
(behind; from; against)

Task 5 Insert the appropriate form of verbs in Passive Voice

1) Charges and selling costs must ... (to deduct) to produce the net profit or
loss.

2) The Balance Sheet shows the sources from which the funds ... (to derive).
3) The capital employed ... (to list) on one side.

4) Net current assets are cash and stocks, plus what firm ... (to owe) by its
customers.

5) Goods can ... (to count).

6) Stock valuation should ... (to take) at cost price or market price.

Task 6 Define what part of speech the -ing forms belong to. What are their

functions in the sentences:

1) Gerund 2) Participle |

1. A company Secretary is responsible for seeing that the books and records for
the period in question are ready for checking. 2) This leaves a trading
surplus._3) The Balance Sheet is a summarized statement showing the
amount of funds employed in the business. 4) One of the most difficult jobs
in preparing accounts is stock valuation; that is putting a value on all goods
in the hands of the company.

Task 7 Insert necessary model verbs or their equivalents in the following




sentences
| must to have to should may |

1) Every year the accounts of a limited company ... be approved by auditors. 2)
Whether the directors are managing the company efficiently or not the
shareholders ... judge for themselves. 3) Auditors ...be satisfied that everything
is correct. 4) Charges and selling costs ... be deducted from a trading surplus to
produce net profit. 5) The totals on the two sides of the Balance Sheet ... agree.
6) Stock valuation ... seem easy. 7) Stock valuation ... be taken at cost or
market price.

JAunddepenuupoBannblii 3aueT

YcinoBueM J0MycKka K MPOMEXKYTOYHOM aTTeCTallMH SIBISETCS BBHIMOJHEHHE M 3alluTa
(monmydeHHe OTMETKH «3auTE€HO») BCEX MPAKTHUYECKUX 3aHSITHH, MPOXOXKIEHHUE BCEX TECTOB
TEKYIIEH aTTeCTalluu C pe3yJbTaToM He MeHee 75% Mo KaxIomy.

3adet npoBoautcs B 6 (4) ceMecTpe U3ydeHUs JUCITUTIIINHBL.

TexHonorust mpoBeCHMUs 3aueTa — BBIMOJHEHUE KOMIUIEKCHOW KOHTPOJIbHOHM paboThl MO
BCEM HM3yUYEHHBIM TEMaM.

3amaHusi KOHTPOJILHOM paboThl GOPMUPYIOTCS U3 BOMPOCOB TEKYIEro KOHTpoisa. KoHTponbHas
pabora comepxxutr 6 3amaHMl B PaBHOM CTENEHU OXBATHIBAIOIIMX BECh MaTepuai. Bpews
BBIMIOJTHEHHS] KOHTPOJIbHOU paboThl 60 MUHYT.

KonrtpoabHnas padora

1 BapuanTt

Task 1 Find English and Russian equivalents in the both columns:

CoNoOAWNE

. high interest

a well-established firm a) BEKCeJb
its own profits b) BeImIaYMBaTH B3HOC
within the business C) XOpOIIO YCTPOSHHAs! KOMIIaHUS
long-term loan d) mpenocTaBIsATh KPeIUT
a bill of exchange €) BBICOKHI TIPOIIECHT
hire purchases f) cobcTBeHHas IPUOBLTH
to overdraw the account g) npuodperats 000pyAOBaHHUE
to grant credit h) BayTpu Ou3Heca
to acquire equipment 1) HeyIJIaYeHHasi CyMMa
. outstanding amount J) TOKyIIKK B paccpouKy
. to pay an instalment K) monrocpouHblit KpeauT
. to obtain loans |) mpeBBICHTH KPEAUTHBIH CUET

M) MOJYYHUTH 3aeM

Task 2 Insert modal verbs and their equivalents into the gaps: can; may; have to; must; to

be

able to:

1) Loans ... be short — or long-term ones.

2) Sometimes companies ... obtain loans and buy the equipment.

3) The company ... obtain short-term finance from discount house by sending bills of exchange
for discounting.

4) The firm ... retain some profit within the business.

5) The bank ... charge interests only on the amount overdrawn.

6) ,,The buyers ... pay in three months”, said the sellers.




7) A firm ... acquire some equipment and machinery on hire-purchase terms.
Task 3 Change Active Voice constructions into Passive ones:

The family and friends will provide the proprietor the necessary money.
They usually pay short-term loans within three years.

Businessmen use a bank overdraft widely.

The bank charges interest only on the amount overdrawn.

The firm has paid the final instalment.

arONE

Task 4 Fill in the gaps with the appropriate prepositions and translate the sentences into

Russian in writing

1) The firm can retain some profits ... the business. (in; with; within)

2) Many short-term loans are ... periods of one year or less. (for; to; on)

3) The bank allows the company to overdraw its account ... some agreed amount. (on; for; by)

4) The company obtains short-term finance from a bank or discount house where they send bills
of exchange ... discounting. (for; to; by)

5) The sellers allow the buyers to pay trade credits say ... three months. (for; in; by)

2 BapHaHT

Task 1 Find English and Russian equivalents in the both columns:

1. alimited company ) HaKJIIHBIE PACXOIbI

2. the state of affairs b) HepacnpenenéHHbIe T0X0IbI

3. to manage the company C) amopTH3anus 000pyI0BaHUS

4. accounts department d) akTHBHOE CaJIbJI0 TOPTOBOTO
OanaHca

5. overhead charges €) COCTOsTHHE JIe

6. trading surplus f) cronmocTh TOBapoOB

7. depreciation on equipment g) KOMITaHUsI C OrPaHUICHHOMN
OTBETCTBEHHOCTBIO

8. retained earnings h) Heocsi3aeMble aKTHBBI

9. current assets 1) OyxranTepckuit oTaesn

10. value of commodities j) ynpaBasTh KoMrnanuei

11. volume of stock K) 06néMm 3amacos

Task 2 Insert the appropriate form of verbs in Passive Voice:

1) Charges and selling costs must ... (to deduct) to produce the net profit or loss.

2) The Balance Sheet shows the sources from which the funds ... (to derive).

3) The capital employed ... (to list) on one side.

4) Net current assets are cash and stocks, plus what firm ... (to owe) by its customers.
5) Goods can ... (to count).

6) Stock valuation should ... (to take) at cost price or market price.

Task 3 Define what part of speech the words with -ing in the end belong to. What are their
functions in the sentences:

1) Gerund

2) Participle |



1) A company Secretary is responsible for seeing that the books and records for the period in
question are ready for checking.

2) This leaves a trading surplus.

3) The Balance Sheet is a summarized statement showing the amount of funds employed in the
business.

4) One of the most difficult jobs in preparing accounts is stock valuation; that is putting a value
on all goods in the hands of the company.

Task 4 Insert necessary model verbs or their equivalents in the following sentences: must;
to have to; should; may.

1) Every year the accounts of a limited company ... be approved by auditors.

2) Whether the directors are managing the company efficiently or not the shareholders ... judge
for themselves.

3) Auditors ... be ensured that everything is correct.

4) Charges and selling costs ... be deducted from a trading surplus to produce net profit.

5) The totals on the two sides of the Balance Sheet ... agree.

6) Stock valuation ... seem easy.

7) Stock valuation ... be taken at cost or market price.

Kuaroun
1 Bapuanr
Task 1
1c; 2f; 3h; 4k; 5a; 6j; 71; 8d; 9g; 10i; 11b; 12m; 13e

Task 2
1 -can;2-haveto; 3 —isable to; 4 — may; 5— must; 7 — may

Task 3

The proprietor will be provided with the necessary money by the family and friends.
Short-term loans are usually paied within three years.

A bank overdraft is use by businessmen widely.

Interest is charged by the bank only on the amount overdrawn.

The final instalment has been paid by the firm.

arONE

Task 4

1) The firm can retain some profits within the business.

2) Many short-term loans are for periods of one year or less.

3) The bank allows the company to overdraw its account by some agreed amount.

4) The company obtains short-term finance from a bank or discount house where they send bills
of exchange for discounting.

5) The sellers allow the buyers to pay trade credits say in three months.

2 BapuaHT
Task 1
19; 2e; 3j; 4i; 5a; 6d; 7c; 8b; 9h; 10f; 11k

Task 2
1 — be deducted; 2 — are derived; 3 —is listed; 4 — is owed; 5 — be counted; 6 — be taken

Task 3



1) A company Secretary is responsible for seeing that the books and records for the period in
question are ready for checking. (Gerund — nomonuenue; Gerund — momonHeHue )

2) This leaves a trading surplus. (Participle — onpenesnenue)

3) The Balance Sheet is a summarized statement showing the amount of funds employed in the
business. (Participle — onpenenenue )

4) One of the most difficult jobs in preparing accounts is stock valuation; that is putting a value
on all goods in the hands of the company. (Gerund — momosnnenue; Gerund — vacth
COCTaBHOI'O HMMEHHOI'O CKa3yeMOFO)

Task 4
1 —should; 2 — have to; 3 — must; 4 — should; 5 — must; 6 — may; 7 — may

Kpurtepuu oneHnBanus:
OrneHrMBaHUE OCYIIECTBIISIETCS 110 YEThIPEXOATUIBHON CUCTEME.
OrneHnBaHnEe MPOMEKYTOYHOTO aTTECTANMH — AU PEpEeHIIMPOBAHHOTO 3a4€Ta OCYIIECTBISETCS
110 HOMUHAJIBHOW MIKajJe — 3@ MPaBHIbHBIA OTBET K KaXJOMY BOIPOCY 3aJaHUS BBICTABISIETCS
oJtuH 0au1, 3a He MPABWIIbHBINA — HOJIb. O0IIast OlleHKa KOHTPOJIBHON PadOThI OCYIIECTBISIETCS B
OTHOUICHUH KOJIMYECTBA NPABHJIBHBIX OTBETOB K OOIIEMY YHMCIy BOIPOCOB B KOHTPOJILHOM
pabote (BbIpa)kaeTcs B MPOIEHTAX ).

B TOpOLEHTHOM COOTHOIICHHH OICHKH (10 4YeThIPEXOAIBHONW CHCTEME) BBICTABIISIOTCS B
CJIEYIOIIMX AUana3oHax:

“HeyOBIETBOPUTENIBHO - MeHee 75%

“ymoBiieTBopuTensHO - 76%-85%

“xopormo”’- 86%-92%

“otnuuno’’- 93%-100%



